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Solicitation Number: 15-05-20 
Material or service: Voluntary and Employer Provided Group Employee Benefits 
Proposal Due Date: April 15, 2015 by 4:00 P.M. Arizona Time 
Preconference:  None 
  
Opening Location: WUSD – Business Office 959 South Chief Avenue, Whiteriver, AZ 

85941 

Any interested offerors without internet access may obtain a copy of this solicitation and any 
resulting Amendments by going to our website, calling (928) 358-5800, or a copy may be picked up 
during regular business hours at the District’s Procurement Department, 959 South Chief Avenue, 
Whiteriver, AZ 85941.  If you experience any problems receiving this solicitation, please call (928) 
358-5800. 

If you do not wish to bid on this solicitation, please provide written notification of your decision. 
Failure to respond could result in deletion of your name from the District’s vendor listing. This form 
may be returned to the address above, or faxed to (928) 358-5801. A “No Bid” will be considered a 
response. 

 I am submitting a “No Bid” at this time. 
Please keep my name on the District’s Bidder’s List. 

  

 
I cannot provide services of this nature. 
Please remove my name from this category. I will submit a revised Vendor Registration Form 

  

 
Please remove my name from the District’s Bidder’s List. 

  

 
I am excited about doing business to provide these services. 
I will download the documents from the District’s website: http://www.wusd.k12.az.us/  

 
Name of the Company:  ..................................................................................................................... 

Name and Position Held with Company:  ...............................................................................................  

Authorized Signature/Local Representative:   ........................................................................................  

Date Signed: ............................................................................................................................................  

Telephone /Email Address:  ....................................................................................................................  

Mailing Address (Street, PO Box, City, State, ZIP):  ............................................................................. 

http://www.wusd.k12.az.us/
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Solicitation Number: 15-05-20 
Material or service: Voluntary and Employer Provided Group Employee Benefits 
Proposal Due Date: April 15, 2015, 2015 by 4:00 P.M. Arizona Time 
Opening Location: 959 South Chief Avenue, Whiteriver, AZ 85941 

 

This solicitation and all Amendments may be obtained from our website at: www.WUSD.US In accordance 
with School District Procurement Rules in the Arizona Administrative Code (A.A.C.) promulgated by the State 
Board of Education pursuant to A.R.S. 15-213, Proposals for the material or services specified will be received 
by the Whiteriver Unified School District, at the above specified location, until the time and date cited. 
Proposals received by the correct time and date shall be opened and the names of the vendors submitting shall 
be publicly read. All other information contained in the Proposal shall remain confidential until award is made. 
If you need directions to our office, please call 928 358-5800. We are not in an overnight delivery area. 

This solicitation is being done by the Whiteriver Unified School District and member districts are also 
members of the “Strategic Alliance for Volume Expenditures”. While this Request for Proposals is for the 
SAVE, other public entities have expressed interest in utilizing the resulting contracts.  School District 
Procurement Rule A.A.C. R7-2-1191 through R7-2-1195 authorized and governs intergovernmental 
procurements.  Members of “SAVE” are school districts and public entities that have signed a Cooperative 
Purchasing Agreement to obtain economies of scale. The District is being assisted in this process by The 
Professional Group as the BOR for this project. 
 
After award, this solicitation may be utilized by the eligible school districts and public entities identified 
therein. Members of “SAVE” recognize that potential equipment, logistical and capacity limitations by vendor 
may limit subsequent use of this award by member districts and entities.  Individual school districts and public 
entities would negotiate service with successful vendors using the RFP pricing quoted herein. No volume is 
implied or guaranteed. 
 

Proposals will be opened publicly immediately after the hour of closing. The name of each firm submitting a 
proposal and other relevant information, as determined by the District, shall be recorded. This record shall be 
open for public inspection at the time of the proposal opening. All other information, including pricing, shall 
remain confidential until after the award is made.  The contract will not be awarded solely on the basis of cost. 
All information and proposals submitted will be made available for public inspection after the award has been 
made, except to the extent that the offer-or has requested, and the District concurs, that certain information 
remain confidential.  

Four Copies are required, One will be marked “Original”; two marked “copy” and the final copy will be 
submitted on a jump drive with the responders offer in PDF format. 

Vendors are strongly encouraged to carefully read the entire Request for Proposal. 
Sandie Sedillo  04/01/2015 
Sandie Sedillo, Business Manager  Date 
(928) 338-2003 Phone 
SSedillo@WUSD.US 

 (928) 338-5124  Fax 

   

http://www.wusd.us/
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Strategic Alliance for Volume Expenditures 

S.A.V.E. --- Cooperative Purchasing Agreements 
The following 281agencies have signed the Cooperative Purchasing Agreement with the S.A.V.E. association as 
of November 24, 2014.

Municipalities 
City of Apache Junction 
City of Avondale 
City of Benson 
City of Bullhead  
City of Casa Grande  
City of Chandler 
City of Cottonwood 
City of Douglas 
City of El Mirage 
City of Eloy 
City of Flagstaff  
City of Glendale  
City of Goodyear 
City of Maricopa  
City of Mesa 
City of Nogales 
City of Page  
City of Peoria  
City of Phoenix  
City of Prescott  
City of Safford 
City of Scottsdale  
City of Sierra Vista  
City of Somerton  
City of Surprise  
City of Tempe 
City of Tolleson  
City of Tucson  
City of Willcox  
City of Winslow  
City of Yuma 
Lake Havasu City  
Town of Buckeye  
Town of Camp Verde  
Town of Cave Creek  
Town of Chino Valley  
Town of Florence  
Town of Fountain Hills  
Town of Gila Bend  
Town of Gilbert 
Town of Marana  
Town of Miami  
Town of Oro Valley 
Town of Paradise Valley  
Town of Prescott Valley  

Town of Queen Creek  
Town of Sahuarita 
Town of Superior 
Town of Wickenburg 
 
Counties  
Apache County  
Cochise County  
Coconino County  
Gila County  
Graham County  
La Paz County  
Maricopa County  
Mohave County  
Navajo County  
Pima County  
Pinal County 
Santa Cruz County  
Yavapai County  
Yuma County 
 
Higher Education  
Arizona State University  
Arizona Western College  
Central Arizona College 
Cochise County Community College District 
Coconino County Community College District 
Dinè College 
Graham County Community College District  
Maricopa Community College District  
Mohave Community College 
Northern Arizona University 
Pima Community College 
University of Arizona 
Yavapai College 
 
Political Agencies  
Arizona Supreme Court  
Central Arizona Project 
Housing Authority of Maricopa County  
Maricopa Association of Governments  
Maricopa Integrated Health System 
Superior Court of Arizona, Maricopa County 
Tucson Airport Authority 
Valley Metro Regional Public Transit Authority 
Phoenix-Mesa Gateway Airport Authority 
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Misc. Agencies 
Central Arizona Water Conservation District 
(CAWCD)  
Central Yavapai Fire District 
Drexel Heights Fire District 
Fire District of Sun City West 
Mt. Lemmon Fire District 
North Country Community Health Center  
Northwest Fire District 
Pima Association of Governments (PAG) 
Pima County School Reserve Fund 
Regional Transportation Authority (RTA) 
Superstition Mtn Community Facilities District 
Sun City West Fire District 
 
School Districts-Charters 
Agua Fria Union High School District # 216 
Alhambra Elementary School District # 68 
Altar Valley School District #51 
Amphitheater Unified School District #10 
Antelope Union High School #50 
Apache Junction Unified School District # 43 
Arlington Elementary School District #47 
Ash Fork Joint Unified School District 
Avondale Elementary School District #44 
Balsz Elementary School District #31 
Beaver Creek School District #26 
Benson Unified School District #9 
Bisbee Unified School District #2 
Blue Ridge Unified School District #32 
Bonita School District #6 
Bouse Elementary School District 
Buckeye Elementary School District #33 
Buckeye Union High School District #201 
Bullhead City Elementary School District #15 
Camp Verde Unified School District #28 
Cartwright Elementary School District #83 
Casa Blanca Middle School dba Vah Ki Middle School  
Casa Grande Elementary School District  
Casa Grande Union High School District  
Catalina Foothills Unified School District #16 
Cave Creek Unified School District #93 
Cedar Unified School District #25 
Central Arizona Valley Institute of Technology 
(CAVIT) 
Chandler Unified School District # 80 
Chinle Unified School District #24 
Chino Valley Unified School District #51 
Clarkdale-Jerome School District #3 
Cobre Valley Institute of Technology, JTED 

Coconino County Regional Accommodation District 
#99 
Colorado River Union High School District 
Concho Elementary School District #6 
Continental Elementary School District #39 
Coolidge Unified School District #21 
Cottonwood-Oak Creek School District #6 
Crane Elementary School District # 13 
Creighton School District #14 
Deer Valley Unified School District #97 
Double Adobe Elementary School District #45 
Douglas Unified School District #27 
Dysart Unified School District # 89 
East Valley Institute of Technology (EVIT) 
Eloy Elementary School District #11 
Elfrida Elementary School District #12 
Flagstaff Unified School District # 1 
Florence Unified School District # 1 
Flowing Wells Unified School District #8 
Fort Huachuca Accommodation School District 
Fort Thomas Unified School District #7 
Fountain Hills Unified School District #98 
Fowler Elementary School District #45 
Gadsden Elementary School District # 32 
Ganado Unified School District #20 
Gila Bend Unified Schools 
Gila Institute for Technology, (JTED) 
Gilbert Unified School District #41 
Glendale Elementary School District #40 
Glendale Union High School District 
Globe Unified School District #1 
Grand Canyon Unified School District #4 
Hackberry Elementary School District #3  
Heber-Overgaard Unified School District #6 
Higley Unified School District #60 
Holbrook Unified School District #3 
Horizon Community Learning Center/Horizon Charter School  
Humboldt Unified School District #22 
Hyder Elementary School District #6 
Indian Oasis-Baboquivari School District #40 
Isaac Elementary School District # 5 
J.O. Combs Elementary School District #44 
Joseph City Unified School District #2 
Kayenta Unified School District #27 
Kingman Unified School District #20 
Kyrene Elementary School District #28 
Lake Havasu Unified School District # 1 
Laveen Elementary School District #59 
Liberty Elementary School District #25 
Litchfield Elementary School District #79 
Littlefield Unified School District #9 
Littleton Elementary School District #65 
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Madison Elementary School District #38 
Maine Consolidated School District 
Mammoth-San Manuel Unified School District #8 
Marana Unified School District #6 
Maricopa Regional School District #509 
Maricopa Unified School District 
Mary C. O’Brien ASD  
Mayer Unified School District #43 
Mesa Unified School District # 4 
Mobile Elementary School District #86 
Mohave Valley Elementary School District #16 
Mohawk Valley School District # 17 
Morenci Unified School District #18 
Mountain Institute JTED 
Murphy Elementary School District #21 
Naco Unified School District #9 
Nadaburg Elementary District #81 
Nogales Unified School District # 1 
Northeast AZ Tech Institute of Voc Ed (JTED) 
Osborn Elementary School District #8 
Page Unified School District #8 
Palo Verde Elementary School District #49 
Paloma Elementary School District #94 
Palominas Elementary School District #49 
Paradise Valley Unified School District #69 
Parker Unified School District #27 
Patagonia Elementary School District #6 
Patagonia Union High School District #92 
Payson Unified School District #10 
Peach Springs Unified School District #8 
Pendergast School District #92 
Peoria Unified School District #11 
Phoenix Elementary School District # 1 
Phoenix Union High School District #210 
Picacho Elementary School District #33 
Pima County Joint Technology District #11 (JTED) 
Pima Prevention Partnership dba Pima Partnership 

Academy,  
Pima Partnership High School & Phoenix Collegiate 

High School 
Pima Unified School District #6 
Pine Strawberry Elementary School District #12 
Pinon Unified School District #4 
Prescott Unified School District #1 
Quartzsite Elementary School District #4 
Queen Creek Unified School District # 95 
Red Mesa Unified School District #27 
Riverside Elementary School District #2 
Roosevelt Elementary School District # 66 
Round Valley Unified School District #10 
Sacaton Elementary School District #18 
Saddle Mountain Unified School District #90 

Safford Unified School District #1 
Sahuarita Unified School District #30 
San Carlos Unified School District #20  
San Simon Unified School District #18 
Sanders Unified School District #18 
Santa Cruz Valley Unified School District #35 
Santa Cruz Valley Union High School District #840 
Scottsdale Unified School District # 48 
Sedona-Oak Creek Unified School District #9 
Sentinel Elementary School District #71 
Shonto Preparatory Schools 
Show Low Unified School District #10 
Sierra Vista Unified School District # 68 
Snowflake Unified School District #5 
Somerton Elementary School District #11 
Stanfield Elementary School District #24 
St. David Unified School District #21 
St. Johns Unified School District 
Sunnyside Unified School District #12 
Superior Unified School District #15 
Tanque Verde Unified School District #13 
Tempe Elementary School District # 3 
Tempe Union High School District # 213 
Thatcher Unified Schools 
Toltec Elementary School District #22 
Tolleson Elementary School District #17 
Tolleson Union High School District # 214 
Tombstone Unified School District #1 
Tuba City Unified School District #15 
Tucson Unified School District 
Union Elementary School District #62 
Vail Unified School District #20 
Valley Union High School District #22 
Washington Elementary School District # 6 
Wellton Elementary School District #24 
West-MEC District #402 
Whiteriver Unified School District #20 
Wickenburg Unified School District #9 
Willcox Unified School District 
Williams Unified School District #2 
Wilson Elementary School District #7 
Window Rock Unified School District #8 
Winslow Unified School District #1 
Young Public School District 
Yuma Elementary School District # 1 
Yuma Union High School District # 70 
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Public Entity Number of Eligible Employees 
Bagdad Unified School District 70 
Benson Unified School District 117 
CAVIT 5 
City of Maricopa 214 
Coolidge Unified School District 800 
Crane Elementary School District 900 
Flagstaff Unified School District 900 
Florence Unified School District 1100 
Flowing Wells Unified School District 750 
Fort Thomas Unified School District 103 
Fountain Hills Unified School District 300 
Glendale Elementary School District 1700 
Higley Unified School District 988 
Kingman Unified School District 1014 
Liberty Elementary School District 312 
Littlefield Unified School District 62 
Maricopa Unified School District 850 
Page Unified School District 370 
Paloma Elementary School District 25 
Patagonia Elementary School District 18 
Patagonia Union High School District 27 
Prescott Unified School District 600 
Quartzsite Elementary School District 31 
Red Mesa Unified School District 162 
Roosevelt Elementary School District 1500 
Sacaton Elementary School District 115 
Sonoita Elementary School District 26 
Sunnyside Unified School District 2000 
Tempe Elementary School District 1927 
Tempe Union High School District 1832 
Tolleson Union High School District 1005 
Tombstone Unified School District 125 
Town of Florence 192 
Valley Union High School District 33 
Whiteriver Unified School District 400 
Wickenburg Unified School District 180 
Yuma Union High School District 980 

Total 21,733 
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DOCUMENTS REFERENCED: 
You may access a copy of the documents referenced within this proposal at the following web 
addresses: 
 
Arizona Revised Statutes (A.R.S.) is available at: 
http://www.azleg.state.az.us/ArizonaRevisedStatutes.asp 
 
The Arizona School District Procurement Rules in the Arizona Administrative Code is 
available at:  
http://azsos.gov/public services/Title 07/7-02.htm#Article 10 
 
I.R.S W-9 Form (Request for Taxpayer I.D. Number) is available at: 
 http://www. irs. gov/pub/irs-pdf/ fw9.pdf  
 

 
 

http://www.azleg.state.az.us/ArizonaRevisedStatutes.asp
http://www.azleg.state.az.us/ArizonaRevisedStatutes.asp
http://azsos.gov/public_services/Title_07/7-02.htm%23Article_10
http://www.irs.gov/pub/irs-pdf/fw9.pdf
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1.1. Definition of General Terms  
As used in these instructions, the terms listed below are defined as follows: 
 

A. “Attachment” means any item the Solicitation requires an Offeror to submit as part of the Offer.  

B. “Contract” means the combination of the Solicitation, including the uniform and Special 
Instructions to Offerors, the Uniform and Special Terms and Conditions, and the Specifications 
and Statement or Scope of Work; the Offer and any Best and Final Offers; and any Solicitation 
Amendments or Contract Amendments; and any terms applied by law.  

C. “Contract Amendment” means a written document signed by the Procurement Officer that is 
issued for the purpose of making changes in the Contract.  

D.  “Contractor” means any person who has a contract with the School District/public entity.  

E. “Days” means calendar days unless otherwise specified.  

F. “Exhibit” means any item labeled as an Exhibit in the Solicitation or placed in the Exhibits 
section of the solicitation.  

G. “Gratuity” means a payment, loan, subscription, advance, deposit of money, services, or 
anything of more than nominal value present or promised, unless consideration of substantially 
equal or greater value is received.  

H. “Offer” means bid, proposal or quotation.  

I. “Offeror” means a vendor who responds to a Solicitation.  

J. “Procurement Officer” means the person duly authorized to enter into and administer 
Contracts and make written determinations with respect to the Contract or his or her designee.  

K. “Solicitation” means an Invitation for Bids (IFB), a Request for Proposals (RFP), or a 
Request for Quotations (RFQ).  

L. “Solicitation Amendment” means a written document that is authorized by the Procurement 
Officer and issued for the purpose of making changes to the Solicitation.  

M. “Subcontract” means any Contract, express or implied, between the Contractor and 
another party or between a subcontractor and another party delegating or assigning, in 
whole or in part, the making or furnishings of any material or any service required for the 
performance of the Contract.  

E. “School District” means the School District that executes the contract.  

1.2 Inquiries 
 

A. Duty to Examine. It is the responsibility of each Offeror to examine the entire Solicitation, seek 
clarification in writing, and check its Offer for accuracy before submitting the Offer. Lack of care 
in preparing an Offer shall not be grounds for withdrawing the Offer after the Offer due date and 
time nor shall it give rise to any Contract claim.  

B. Solicitation Contact Person. Any inquiry related to a Solicitation, including any requests for or 
inquiries regarding standards referenced in the Solicitation, shall be directed solely to the 
Solicitation contact person. The Offeror shall not contact or direct inquiries concerning this 
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Solicitation to any other employee unless the Solicitation specifically identifies a person other 
than the Solicitation contact person as a contact.  

C. Submission of Inquiries. The Procurement Officer or the person identified in the Solicitation as 
the contact for inquires may require that an inquiry be submitted in writing. Any inquiry related 
to a Solicitation shall refer to the appropriate Solicitation number, page, and paragraph. Do not 
place the Solicitation number on the outside of the envelope containing that inquire since it may 
then be identified as an Offer and not be opened until after the Offer due date and time.  

D. Timeliness. Any inquiry shall be submitted as soon as possible and at least seven (7) days before 
the Offer due date and time. Failure to do so may result in the inquiry not being answered.  

E. No Right to Rely on Verbal Responses. Any inquiry that results in changes to the Solicitation 
shall be answered solely through a written Solicitation Amendment. An Offeror may not rely on 
verbal responses to its inquires.  

F. Solicitation Amendments. The Solicitation shall only be modified by a Solicitation Amendment.  

G. Pre-Offer Conference. If a pre-Offer conference has been scheduled under this Solicitation, the 
date, time, and location appear on the Solicitation cover sheet or elsewhere in the Solicitation. An 
Offeror should raise any questions it may have about the Solicitation or the procurement at that 
time. An Offeror may not rely on any verbal responses to questions at the conference. Material 
issues raised at the conference that result in changes to the Solicitation shall be answered solely 
through a written Solicitation Amendment.    

H. Persons with Disabilities. Persons with a disability may request a reasonable accommodation, 
such as a sign language interpreter, by contacting the appropriate Solicitation contact person. 
Requests shall be made as early as possible to allow time to arrange the accommodation.   

  
1.3 Offer Preparation 
 

A. Forms: No Facsimile, email or Telegraphic Offers. An Offer shall be submitted either on the 
forms provided in this Solicitation or their substantial equivalent. Any substitute document for the 
forms provided in this Solicitation will be legible and contain the same information requested on 
the form. A facsimile, telegraphic, email or mailgram offer shall be rejected. 

B. Typed or Ink; Corrections. The Offer must be typed or in ink. Erasures, interlineations or other 
modifications in the Offer must be initialed in ink by the person signing the Offer. Modifications 
shall not be permitted after Offers have been opened except as otherwise provided under 
applicable law. 

C. Evidence of Intent to be Bound. The Offer and Acceptance form within the Solicitation must be 
submitted with the Offer and must include a signature by a person authorized to sign the Offer. 
The signature shall signify the Offeror’s intent to be bound by the Offer and the terms of the 
Solicitation and that the information provided is true, accurate, and complete. Failure to submit 
verifiable evidence of an intent to be bound, such as an original signature, shall result in rejection 
of the Offer. 

D. Exceptions to Terms and Conditions. All exceptions included with the Offer shall be submitted 
in a clearly identified separate section of the Offer in which the Offeror clearly identifies the 
specific paragraphs of the Solicitation where the exceptions occur. Any exceptions not included 
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in such a section shall be without force and effect in any resulting Contract unless such exception 
is specifically referenced by the Procurement Officer in a written statement. The Offeror’s 
preprinted or standard terms will not be considered as a part of any resulting Contract. 

a. Invitation for Bids: An Offer that takes exception to a material requirement 
of any part of the Solicitation, including terms and conditions, shall be 
rejected. 

b. Request for Proposals: All exceptions that are contained in the Offer may 
negatively affect the proposal evaluation based on the evaluation criteria as stated in 
the Solicitation or result in rejection of the Offer. 

E. Subcontracts. Offeror shall clearly list any proposed subcontractors and the subcontractor’s 
proposed responsibilities in the Offer. 

F. Cost of Offer Preparation. The District will not reimburse any Offeror the cost of 
responding to a Solicitation. 

G. Solicitation Amendments. Unless otherwise stated in the Solicitation, each Solicitation 
Amendment shall be signed with an original signature by the person signing the Offer, and 
shall be submitted no later than the Offer due date and time. Failure to return a signed copy 
of a material Solicitation Amendment or to follow the instructions for acknowledgement of 
the Solicitation Amendment shall result in rejection of the Offer. 

H. Federal Excise Tax. School Districts are exempt from Federal Excise Tax on manufactured 
goods. Exemption Certificates will be prepared upon request. 

I. Provision of Tax Identification Numbers. Offerors are required to provide their Arizona 
Transaction Privilege Tax number and/or Federal Tax Identification number, if applicable, 
in the space provided on the Offer and Acceptance Form and provide the tax rate and 
amount, if applicable, on the Price Sheet. 

J. Identification of Taxes in Offer. School Districts are subject to all applicable state and 
local transaction privilege taxes. If Arizona resident Offerors do not indicate taxes on a 
separate item in the Offer, the School District will conclude that the price(s) offered 
includes all applicable taxes. 

K. Disclosure. If the Firm, business, or person submitting this Offer has been debarred, 
suspended, or otherwise lawfully precluded from participating in any public procurement 
activity, including being disapproved as a subcontractor with any federal, state, or local 
government, or if any such preclusion from participation from any public procurement 
activity is currently pending, the Offeror must fully explain the circumstances relating to the 
preclusion or proposed preclusion in the Offer. The Offeror shall include a letter with its 
Offer setting forth the name and address of the governmental unit, the effective date of this 
suspension or debarment, the duration of the suspension or debarment, and the relevant 
circumstances relating the suspension or debarment. If suspension or debarment is currently 
pending, a detailed description of all relevant circumstances including the details 
enumerated above must be provided. 

L. Solicitation Order of Precedence. In the event of a conflict in the provisions of 
this Solicitation, the following shall prevail in the order set forth below: 

a. Special Terms and Conditions; 
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b. Uniform General Terms and Conditions; 

c. Statement of Scope of Work; 

d. Specifications; 

e. Attachments; 

f. Exhibits; 

g. Special Instructions to Offerors; and 

h. Uniform Instructions to Offerors 

M. Delivery. Unless stated otherwise in the Solicitation, all prices shall be F.O.B. Destination 
and shall include all delivery and unloading at the destination(s). 

1.4 Submission of Offer  
 

A. Sealed Envelope or Package. Each Offer shall be submitted to the submittal location identified 
in this Solicitation, in a sealed envelope or package that identifies its contents as an Offer and the 
Solicitation number to which it responds. The appropriate Solicitation number shall be plainly 
marked on the outside of the envelope or package.  

B. Offer Amendment or Withdrawal. An Offer may not be amended or withdrawn after the Offer 
due date and time except as otherwise provided under applicable law.  

C. Public Record. Under applicable law, all Offers submitted and opened are public records and 
must be retained by the School District. Offers shall be open to public inspection after Contract 
award, except for such Offers deemed to be confidential by the School District/public entity. If an 
Offeror believes that information in its Offer should remain confidential, it shall stamp as 
confidential that information and submit a statement with its Offer detailing the reasons that 
information should not be disclosed. The School District/public entity shall make a determination 
on whether the stamped information is confidential pursuant to the School District’s Procurement 
Code.  

D. Non-collusion, Employment, and Services. By signing the Offer and Acceptance form or other 
official contract form, the offeror certifies that:  

a. It did not engage in collusion or other anti-competitive practices in connection with the 
preparation or submission of its offer; and  

b. It does not discriminate against any employee, applicant for employment, or person to 
whom it provides services because of race, color, religion, sex, national origin, or 
disability, and that it complies with all applicable federal, state, and local laws and 
executive orders regarding employment.  

1.5 Evaluation  
 

A. Unit Price Prevails. Where applicable, in the case of discrepancy between the unit price or 
rate and the extension of that unit price or rate, the unit price or rate shall govern.  
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B. Taxes. All applicable taxes in the Offer will be considered by the School District/public 
entity when determining the lowest bid or evaluating proposals; except when a responsive 
Offeror which is otherwise reasonably susceptible for award is located outside of Arizona and 
is not subject to a transaction privilege or use tax of a political subdivision of this state. In that 
event, all applicable taxes which are the obligation of Offerors in state and out of state, 
Offerors shall be disregarded in the Contract Award. At all times, payment of taxes and the 
determination of applicable taxes and rates are the sole responsibility of the Contractor.   

C. Late Offers. An offer submitted after the exact Offer due date and exact time shall be 
rejected.  

D. Disqualification. The Offer of an Offeror who is currently debarred, suspended or otherwise 
lawfully prohibited from any public procurement activity may be rejected.  

E. Offer Acceptance Period. An Offeror submitting an Offer under this Solicitation shall hold 
its Offer open for the number of days from the Offer due date that is stated in the Solicitation. 
If the Solicitation does not specifically state a number of days for the Offer acceptance, the 
number of days shall be ninety (90).  If a Best and Final Offer is requested pursuant to a 
Request for Proposals, an Offeror shall hold its Offer open for ninety (90) days from the Best 
and Final due date.  

F. Payment.  Payments shall comply with the requirements of A.R.S. Titles 35 and 41, Net 30 
days.  Upon receipt and acceptance of goods or services, the Contractor shall submit a 
complete and accurate invoice for payment within thirty (30) days.  

G. Waiver and Rejection Rights. Notwithstanding any other provision of the solicitation, the 
School District/public entity reserves the right to:  

a. Waive any minor informality;  

b. Reject any and all offers or portions thereof; or  

c. Cancel a solicitation. 

1.6 Award  
 

A. Number or Types of Awards. Where applicable, the School District/public entity reserves 
the right to make multiple awards or to award a Contract by individual line items, by a group 
of line items, or to make an aggregate award, whichever is deemed most advantageous to the 
School District/public entity. If the Procurement Officer determines that an aggregate award 
to one Offeror is not in the School District/public entity’s interest, “all or none” Offers shall 
be rejected.  

B. Contract Inception. An Offer does not constitute a Contract nor does it confer any rights on 
the Offeror to the award of a Contract. A Contract is not created until the Offer is accepted in 
writing by the Procurement Officer’s signature of the Offer and Acceptance Form. A letter or 
other notice of award or of the intent to award shall not constitute acceptance of the Offer.  

C. Effective Date.  The effective date of this Contract shall be the date that the Procurement 
Officer signs the Offer and Acceptance Form or other official contract form, unless another 
date is specifically stated in the Contract.    
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D. Final acceptance for each participating School District will be contingent upon the approval 
of their Governing Board, if applicable. 

1.7 Protests  
A protest shall comply with and be resolved according to Arizona Department of Education 
School District Procurement Code Rule A.A.C. R7-2-1141 through R7-2-1153. Protests shall be 
in writing and be filed with the District Representative, Jeffery Fuller, Superintendent.  A protest 
of a Solicitation shall be received by the District Representative before the Offer due date. A 
protest of a proposed award or of an award shall be filed with the Procurement Officer within ten 
(10) days after the protester knows or should have known the basis of the protest. A protest shall 
include:  

A. The name, addresses, and telephone number of the protester;  

B. The signature of the protester or its representative;  

C. Identification of the purchasing agency and the Solicitation or Contract number;  

D. A detailed statement of the legal and factual grounds of the protest including copies of 
relevant documents; and  

E. The form of relief requested. 
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2.1 Definition of Terms  
 

As used in this Solicitation and any resulting Contract, the terms listed below are defined as follows: 
  

A. Attachment - any item the Solicitation requires an Offeror to submit as part of the Offer.  
 

B. Contract - the combination of the Solicitation, including the Uniform and Special Instructions to Offerors, the 
Uniform and Special Terms and Conditions, and the Specifications and Statement or Scope of Work; the Offer 
and any Best and Final Offers; and any Solicitation Amendments  or Contract Amendments; and any terms 
applied by law. 
 

C. Contract Amendment - a written document signed by the Procurement Officer that is issued for the purpose of 
making changes in the Contract. 
 

D. Contractor - any person who has a Contract with the School District. 
 

E. Days - calendar days unless otherwise specified. 
 

F. Exhibit - any item labeled as an Exhibit in the Solicitation or placed in the Exhibits section of the Solicitation. 
 

G. Gratuity - a payment, loan, subscription, advance, deposit of money, services, or anything of more than nominal 
value present or promised, unless consideration of substantially equal or greater value is received. 
 

H. LEA - Local Education Agency. 
 

I. Offer - bid, proposal or qualification. 
 

J. Offeror - a vendor who responds to a Solicitation. 
 

K. Procurement Officer - the person duly authorized to enter into and administer Contracts and make written 
determinations with respect to the Contract or their designee. 
 

L. Solicitation - an Invitation for Bids (IFB), a Request for Proposals (RFP), or a Request for Qualification (RFQ). 
 

M. Solicitation Amendment - a written document that is authorized by the Procurement Officer and issued for the 
purpose of making changes to the Solicitation. 
 

N. Subcontract - any Contract, express or implied, between the Contractor and another party or between a 
Subcontractor and another party delegating or assigning, in whole or in part, the making or furnishings of any 
material or any service required for the performance of the Contract. 

 
2.2 Contract Interpretation 
 

A. Arizona Law. The law of Arizona applies to this Contract including, where applicable, the Uniform 
Commercial Code as adopted by the State of Arizona and the Arizona School District Procurement Code, 
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Arizona Revised Statutes (A.R.S.) 15-213, and its implementing rules, Arizona Administrative Code 
(A.A.C.) Title 7, Chapter 2, Articles 10 and 11. 

B. Implied Contract Terms. Each Provision of law and any terms required by law to be in this Contract are a 
part of this Contract as if fully stated in it. 

C. Contract Order of Preference. In the event of a conflict in the provisions of the Contract, the following 
shall prevail in the order set forth below: 

1. Special Terms and Conditions; 
2. Uniform General Terms and Conditions; 
3. Statement or Scope of Work; 
4. Specifications; 
5. Attachments; 
6. Exhibits; 
7. Documents Referenced in the Solicitation; 

   
D. Relationship of Parties. The Contractor under this Contract is an independent Contractor. Neither party to 

this Contract shall be deemed to be the employee agent of the other party to the Contract. 
 

E. Severability. The provisions of this Contract are severable. Any term or condition deemed illegal or 
invalid shall not affect any other term or condition of the Contract. 

 
F. No Parol Evidence. This Contract is intended by the parties as a final and complete expression of their 

agreement. No course of prior dealings between the parties and no usage of the trade shall supplement or 
explain any terms used in this document. 

 
G. No Waiver. Either party’s failure to insist on strict performance of any term or condition of the Contract 

shall not be deemed waiver of that term or condition even if the party accepting or acquiescing in the 
nonconforming performance knows of the nature of the performance and fails to object to it. 

  
2.3 Contract Administration and Operation 
 

A. Records.  Under A.R.S. § 35-214 and § 35-215, the Contractor shall retain and shall Contractually require 
each Subcontractor to retain all data and other records (“records”) relating to the acquisition and 
performance of the Contract for a period of five years after the completion of the Contract. All records 
shall be subject to inspection and audit at reasonable times. Upon request, the Contractor shall produce a 
legible copy of any or all such records. 
 

B. Non-Discrimination. The Contractor shall comply with State Executive Order No. 99-4, 2000-4 and all 
other applicable Federal and State laws, rules and regulations, including the Americans with Disabilities 
Act. 

 
C. Audit. At any time during the term of this Contract and five (5) years thereafter, the Contractor’s or any 

Subcontractor’s books and records shall be subject to audit by the School District and, where applicable, 
the Federal Government, the extent that the books and records relate to the performance of the Contract or 
Subcontract. 
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D. Inspection and Testing. The Contractor agrees to permit access to its facilities, Subcontractor facilities 

and the Contractor’s processes for producing the materials, at reasonable time for inspection of the 
materials and services covered under this Contract. The School District shall also have the right to test at 
its own cost the materials to be supplied under this Contract. Neither inspection at the Contractor’s 
facilities nor testing shall constitute final acceptance of the materials.  If the School District determines 
non-compliance of the materials, the Contractor shall be responsible for the payment of all costs incurred 
by the School District for testing and inspection. 

 
E. Notices.  Notices to the Contractor required by this Contract shall be made by the School District to the 

person indicated on the Offer and Acceptance form submitted by the Contractor unless otherwise stated in 
the Contract.  Notices to the School District required by the Contract shall be made by the Contractor to 
the Solicitation Contact Person indicated on the Solicitation cover sheet, unless otherwise stated in the 
Contract.  An authorized Procurement Officer and an authorized Contractor representative may change 
their respective person to whom notices shall be given by written notice and an Amendment to the 
Contract shall not be necessary. 

 
F. Advertising and Promotion of Contract. The Contractor shall not advertise or publish information for 

commercial benefit concerning this Contract without the prior written approval of the Procurement 
Officer. 

 
G. Property of the School District.  Any materials, including reports, computer programs and other 

deliverables, created under this Contract are the sole property of the School District.  The Contractor is 
not entitled to a patent or copyright on those materials and may not transfer the patent or copyright to 
anyone else.  The Contractor shall not use or release these materials without the prior written consent of 
the School District. 

2.4 Costs and Payments 
 

A. Payments.  Payments shall comply with the requirements of A.R.S. Titles 35 and 41, Net 30 days.  Upon 
receipt and acceptance of goods or services, the Contractor shall submit a complete and accurate invoice 
for payment from the School District within thirty (30) days.  The Purchase Order number must be 
referenced on the invoice. 

 
B. Delivery.  Unless stated otherwise in the Contract, all prices shall be F.O.B.  destination and shall include 

delivery and unloading at the destinations. 
 

C. Applicable Taxes. 
 

1. Payment of Taxes by the School District.  The School District will pay only the rate and/or amount of 
taxes identified in the Offer and in any resulting Contract. 

 
2. State and Local Transaction Privilege Taxes.  The School District is subject to all applicable state and 

local transaction privilege taxes.  Transaction privilege taxes apply to the sale and are the 
responsibility of the seller to remit.  Failure to collect taxes from the buyer does not relieve the seller 
from its obligation to remit taxes. 
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3. Tax Indemnification.  Contractor and all Subcontractors shall pay all federal, state, and local taxes 
applicable to its operation and any persons employed by the Contractor. Contractor shall, and require 
all Subcontractors to hold the School District harmless from any responsibility for taxes, damages and 
interest, if applicable, contributions required under federal, and/or state and local laws and regulations 
and any other costs including transaction privilege taxes, unemployment compensation insurance, 
Social Security and Worker’s Compensation. 

 
4. IRS W-9.  In order to receive payment under any resulting Contract, Contractor shall have a current 

I.R.S. W-9 Form on file with the School District. 
 

D. Availability of Funds for the Next Fiscal Year. Funds may not presently be available for performance 
under this Contract beyond the current fiscal year. No legal liability on the part of the School District for 
any payment may arise under this Contract beyond the current fiscal year until funds are made available 
for performance of the Contract. The School District will make reasonable efforts to secure such funds. 

 
2.5 Contract Changes 
 

A. Amendments.  This Contract is issued under the authority of the Procurement Officer who signed this 
Contract. The Contract may be modified only through a Contract Amendment within the scope of the 
Contract signed by the Procurement Officer. Changes to the Contract, including the addition of work or 
materials, the revision of payment terms, or the substitution of work or materials, directed by an 
unauthorized employee or made unilaterally by the Contractor are violations or the Contract and or 
applicable law. Such changes, including unauthorized written Contract Amendments, shall be void and 
without effect, and the Contractor shall not be entitled to any claim and this Contract based on those 
changes. 

 
B. Subcontracts. The Contractor shall not enter into any Subcontract under this Contract without the advance 

written approval of the Procurement Officer. The Subcontract shall incorporate by reference the terms and 
conditions of this Contract.  

 
C. Assignment and Delegation. The Contractor shall not assign any right nor delegate any duty under this 

Contract without the prior written approval of the Procurement Officer. The Procurement Officer shall not 
unreasonably withhold approval. 

   
2.6 Risk and Liability 
 

A. Risk of Loss. The Contractor shall bear all loss of conforming material covered under this Contract until 
received by authorized personnel at the location designated in the purchase order or Contract. Mere 
receipt does not constitute final acceptance. The risk of loss for nonconforming materials shall remain 
with the Contractor regardless of receipt. 

 
B. General Indemnification. To the extent permitted by A.R.S. § 41-621 and § 35-154, the School District 

shall be indemnified and held harmless by the Contractor for its vicarious liability as result of entering 
into this Contract.  Each party to this Contract is responsible for its own negligence. 
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C. Indemnification - Patent and Copyright.  To the extent permitted by A.R.S. § 41-621 and § 35-154, the 
Contractor shall indemnify and hold harmless the School District against any liability, including costs and 
expenses, for infringement of any patent, trademark, or copyright arising out of Contract performance or 
use by the School District of materials furnished or work performed under this Contract. The School 
District shall reasonably notify the Contractor of any claim for which it may be liable under this 
paragraph. 

 
D. Force Majeure. 

 
1. Except for payment of sums due, neither party shall be liable to the other nor deemed in default 

under this Contract if and to the extent that such party’s performance of this Contract is prevented 
by reason of force majeure. The term “force majeure” means an occurrence that is beyond the 
control of the party affected and occurs without its fault or negligence. Without limiting the 
foregoing, force majeure includes acts of God; acts of the public enemy; war; riots; strikes; 
mobilization; labor disputes; civil disorders; fire; flood; lockouts; injections-intervention-acts; or 
failures or refusals to act by government authority; and other similar occurrences beyond the 
control of the party declaring force majeure which such party is unable to prevent by exercising 
reasonable diligence.  

 
2. Force Majeure shall not include the following occurrences: 

 
a. Late delivery of equipment or materials caused by congestion at a manufacturer’s plant or 

elsewhere, or an oversold condition of the market; or 
b. Late performance by a Subcontractor unless the delay arises out of a force majeure 

occurrence in accordance with this force majeure term and condition. ; or 
c. Inability of either the Contractor or any Subcontractor to acquire or maintain any required 

insurance, bonds, licenses, or permits. 
 

3. If either party is delayed at any time in the progress of the work by force majeure, the delayed 
party shall notify the other party in writing of such delay, as soon as is practicable and no later 
than the following working day, of the commencement thereof and shall specify the causes of 
such delay in such notice. Such notice shall be delivered or mailed certified-return receipt 
requested, and shall make a specific reference to this article, thereby invoking its provisions. The 
delayed party shall cause such delay to cease as soon as practicable and shall notify the other 
party in writing when it has done so. The time of completion shall be extended by Contract 
Amendment for a period of time equal to the time that results or effects of such delay prevent the 
delayed party from performing in accordance with this Contract. 

 
4. Any delay or failure in performance by either party hereto shall not constitute default hereunder 

or give rise to any claim for damages or loss of anticipated profits if, and to the extent that such 
delay or failure is caused by force majeure. 

 
E. Third Party Antitrust Violations. The Contractor assigns to the School District any claim for overcharges 

resulting from antitrust violation the extent that those violations concern materials of services supplied by 
third parties to the Contractor toward fulfillment of this Contract. 
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2.7 Warranties 
 

A. Liens. The Contractor warrants that the materials supplied under this Contract are free of liens. 
 
B. Quality. Unless otherwise modified elsewhere in these terms and conditions, the Contractor warrants that 

for one year after acceptance by the School District of the materials or services, they shall be: 
1. Of a quality to pass without objection in the trade under the Contract description; 
 
2. Fit for the intended purposes for which the materials or services are used; 
 
3. Within the variations permitted by the Contract and are of even kind, quality, and quality within each 

unit and among all units; 
 
4. Adequately contained, packaged and marked as the Contract may require; and 
 
5. Conform to the written promises or affirmations of fact made by the Contractor. 

 
C. Fitness. The Contractor warrants that any material or service supplied to the School District shall fully 

conform to all requirements of the Solicitation and all representations of the Contractor, and shall be fit 
for all purposes and uses required by the Contract. 

 
D. Inspection/Testing. The warranties set forth in subparagraphs A through C of this paragraph are not 

affected by inspection testing of or payment for the materials or services by the School District. 
 

E. Exclusions. Except as otherwise set forth in this Contract, there are no express or implied warranties or 
merchant ability fitness. 

 
F. Compliance with Applicable Laws. The materials and services supplied under this Contract shall comply 

with all applicable federal, state and local laws, and the Contract shall maintain all applicable licenses and 
permits. 

 
G. Survival of Rights and Obligations after Contract Expiration or Termination. 

 
1. Contractor’s Representations and Warranties.  All representations and warranties made by the 

Contractor under this Contract shall survive the expiration of termination hereof.  In addition, the 
parties hereto acknowledge that pursuant to A.R.S. § 12-510, except as provided in A.R.S.  § 12-
529, the School District is not subject to or barred by any limitations of actions prescribed in 
A.R.S. Title 12, Chapter 5. 

 
2. Purchase Orders.  The Contractor shall, in accordance with all terms and conditions of the 

Contract, fully perform and shall be obligated to comply with all purchase orders received by the 
Contractor prior to the expiration or termination hereof, unless otherwise directed in writing by 
the Procurement Offices, including, without limitation, all purchase orders received prior to but 
not fully performed and satisfied at the expiration or termination of this Contract. 

 
2.8 School District’s Contractual Remedies 
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A. Right to Assurance. If the School District in good faith has reason to believe that the Contractor does not 

intend to, or is unable to perform or continue performing the Contract, the Procurement Officer may 
demand in writing that the Contractor give a written assurance of intent or ability to perform. Failure by 
the Contractor to provide written assurance within the number of days specified in the demand may, at the 
School District’s option, be the basis for terminating the Contract under the Uniform General Terms and 
Conditions. 

 
B. Stop Work Order.   

 
1. The School District may, at any time, by written order to the Contractor, require the Contractor to 

stop all or any part, of the work called for by this Contract for a period of up to ninety (90) days 
after the order is delivered to the Contractor, and for any further period to which the parties may 
agree.  The order shall be specifically identified as a stop work order issued under this clause.  
Upon receipt of the order, the Contractor shall immediately comply with its terms and take all 
reasonable steps to minimize the incurrence of costs allocable to the work covered by the order 
during the period of work stoppage. 

 
2. If a stop work order issued under this clause is canceled or the period of the order or any 

extension expires, the Contractor shall resume work.  The Procurement Officer shall make an 
equitable adjustment in the delivery schedule or Contract price, or both, and the Contract shall be 
amended in writing accordingly. 

 
C. Non-exclusive Remedies. The rights and the remedies of the School District under this Contract are not 

exclusive. 
 

D. Nonconforming Tender.  Materials supplied under this Contract shall fully comply with the Contract. The 
delivery of materials or a portion of the materials in an installment that do not fully comply constitutes a 
breach of Contract. On delivery of nonconforming materials, the School District may terminate the 
Contract for default under applicable termination clauses in the Contract, exercise any of its remedies 
under the Uniform Commercial Code, or pursue any other right or remedy available to it. 

 
E. Right to Offset.  The School District shall be entitled to offset against any sums due the Contractor, any 

expenses or costs incurred by the School District or damages assessed by the School District concerning 
the Contractor’s nonconforming performance or failure to perform the Contract, including expenses, costs 
and damages described in the Uniform General Terms and Conditions. 

 
2.9 Contract Termination 
 

A. Cancellation for Conflict of Interest. Per A.R.S. 38-511 the School District may cancel this Contract 
within three (3) years after Contract execution without penalty or further obligation if any person 
significantly involved in initiating, negotiating, securing, drafting, or creating the Contract on behalf of 
the School District entity is, or becomes at any time while the Contract or an extension the Contract is in 
effect, an employee of or a consultant to any other party to this Contract with respect to the subject matter 
of the Contract. The cancellation shall be effective when the Contractor receives written notice of the 
cancellation unless the notice specifies a later time.  
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B. Gratuities.  The School District may, by written notice, terminate this Contract, in whole or in part, if the 

School District determines that employment or gratuity was offered or made by the Contractor or a 
representative of the Contractor to any officer or employee of the School District for the purpose of 
influencing the outcome of the procurement or securing the Contract, an Amendment to the Contract, or 
favorable treatment concerning the Contract, including the making of any determination or decision about 
Contract performance. The School District, in addition to any other rights or remedies, shall be entitled to 
recover exemplary damages in the amount of three (3) times the value of the gratuity offered by the 
Contractor. 

 
C. Suspension or Debarment.  The School District may, by written notice to the Contractor, immediately 

terminate this Contract if the school District determines that the Contractor has been disbarred, suspended 
or otherwise lawfully prohibited from participating in any public procurement activity, including but not 
limited to, being disapproved as a Subcontractor of any public procurement unit or other governmental 
body. 

 
D. Termination for Convenience.  The School District reserves the right to terminate the Contract, in whole 

or in part at any time, when in the best interests of the School District without penalty recourse. Upon 
receipt of the written notice, the Contractor shall immediately stop all work, as directed in the notice, 
notify all Subcontractors of the effective date of the termination and minimize all further costs to the 
School District. In the event of termination under this paragraph, all documents, data and reports prepared 
by the Contractor under the Contract shall become the property of and be delivered to the School District. 
The Contractor shall be entitled to receive just and equitable compensation for work in progress, work 
completed, and materials accepted before the effective date of the termination.  The cost principles and 
procedures provided in A.A.C. R7-2-1125 shall apply. 

 
E. Termination for Default. 

1. In addition to the rights reserved in the Uniform Terms and Conditions, the School District 
reserves the right to terminate the Contract in whole or in part due to the failure of the Contractor 
to comply with any term or condition of the Contract, to acquire and maintain all required 
insurance policies, bonds, licenses and permits, or to make satisfactory progress in performing the 
Contract.  The Procurement Officer shall provide written notice of the termination and the 
reasons for it to the Contractor. 

 
2. Upon termination under this paragraph, all documents, data and reports prepared by the 

Contractor under the Contract shall become the property of and be delivered to the School 
District. 

 
3. The School District may, upon termination of this Contract, procure, on terms and in the manner 

that it deems appropriate, materials and services to replace those under this Contract. The 
Contractor shall be liable to the School District for any excess costs incurred by the School 
District reprocuring the materials or services. 

 
F. Continuation of Performance through Termination.  The Contractor shall continue to perform, in 

accordance with the requirements of the Contract, up to the date of termination, as directed in the 
termination notice. 
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2.10 Contract Claims 
 

All Contract claims and controversies under this Contract shall be resolved according to A.R.S. Title 15-213 and 
rules adopted thereunder. 

 
2.11 Gift Policy 
 

The District will accept no gifts, gratuities or advertising products from vendors.   The District has adopted a zero 
tolerance policy concerning vendor gifts.   The District may request product samples from vendors for official 
evaluation with disposal of those said samples at the discretion of the Procurement Officer. 

 
2.12 Offshore Performance 
 

Due to security and identity protection concerns, direct services under any subsequent contract shall be performed 
within the borders of the United States.  Any services that are described in the specifications or scope of work that 
directly serve the school district(s) or charter school(s) or its clients and may involve access to secure or sensitive 
data or personal client data or development or modification of software for the State shall be performed within the 
borders of the United States.  Unless specifically stated otherwise in the specifications, this definition does not 
apply to indirect or “overhead” services, redundant back-up services or services that are incidental to the 
performance of the contract.  This provision applies to work performed by subcontractors at all tiers. 

 
2.13 Contractor’s Employment Eligibility 
 

By entering the contract, contractor warrants compliance with A.R.S. 41-4401, A.R.S. 23-214, the Federal 
Immigration and Nationality Act (FINA), and all other federal immigration laws and regulations. 
 
The District may request verification of compliance from any contractor or subcontractor performing work under 
this contract.  The District reserves the right to confirm compliance in accordance with applicable laws. 
 
Should the District suspect or find that the contractor or any of its subcontractors are not in compliance, the 
District may pursue any and all remedies allowed by law, including, but not limited to:  suspension of work, 
termination of the contract for default, and suspension and/or debarment of the contractor.  All costs necessary to 
verify compliance are the responsibility of the contractor. 

 
2.14 Terrorism County Divestments 
 

Per A.R.S. 35-392, the District is prohibited from purchasing from a company that is in violation of the Export 
Administration Act. 

 
2.15 Fingerprint Checks 
 

If required to provide services on school district property at least five (5) times during a month, contractor shall 
submit a full set of fingerprints to the school district in accordance with A.R.S. 15-512 of each person or 
employee who may provide such service.  Alternately, the school district may fingerprint those persons or 
employees.  An exception to this requirement may be made as authorized in Governing Board policy. 
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The District shall conduct a fingerprint check in accordance with A.R.S. 41-1750 and Public law 92-544 of all 
contractors, subcontractors or vendors and their employees for which fingerprints are submitted to the District.  
Contractor, subcontractors, vendors and their employees shall not provide services on school district properties 
until authorized by the District. 
 
Additionally, the contractor shall comply with the governing body fingerprinting policies of each individual 
school district.
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3.1. Additional Special Instructions 
Offerors shall see the Attachments within the Solicitation for Additional Special Instructions associated with this 
Solicitation. 

 
3.2 Attachment Formats 

All attachments shall be submitted in a format acceptable to the District. Acceptable formats include .doc 
document (Microsoft Word 2000, XP, or 2003); .xls spreadsheet (Microsoft Excel 2000, XP, or 2003), and .pdf 
(Adobe Acrobat portable document format). Prospective offerors that wish to submit attachments in other formats 
shall submit an inquiry to the Procurement Officer. 

 
3.3 Best and Final Offers 

If discussions are conducted, the District shall issue a written request for best and final offers. The request shall 
set forth the date, time and place for the submission of best and final offers. Best and final offers shall be 
requested only once, unless the District makes a determination that it is advantageous to conduct further 
discussions or change the solicitation requirements. 

 

3.4 Clarifications 
Upon receipt and opening of proposals submitted in response to this solicitation, the District may request oral or 
written clarifications, including demonstrations or questions and answers, for the sole purpose of information 
gathering or of eliminating minor informalities or correcting nonjudgmental mistakes in proposals. Clarifications 
shall not otherwise afford the offerors the opportunity to alter or change its proposal. 

 
3.5 Evaluation Schedule:  

The proposals will be initially evaluated for conforming to the requirements of the RFP. Then a technical score 
will be given. The proposals with the highest scores may be interviewed to determine the best interests of the 
District. 
 

3.6 Contract Award: 
The District intends to award a firm−fixed price contract or contracts, unless otherwise indicated, resulting from 
this solicitation to the responsible offeror(s) whose proposal represents the best value after evaluation in 
accordance with the factors and subfactors identified in the solicitation. The District may reject any or all 
proposals if such action is in the District's best interest. 
 
The District may waive informalities and minor irregularities on proposals received. The offeror's initial proposal 
should contain the offeror's best terms from a price or cost and technical standpoint. The District reserves the right 
to conduct discussions (negotiations) if the procurement officer determines them to be necessary. If the 
procurement officer determines that the number of proposals that would otherwise be in the competitive range 
exceeds the number at which an efficient competition can be conducted, the procurement officer may limit the 
number of proposals in the competitive range to the greatest number that will permit an efficient competition 
among the most highly rated proposals. The District reserves the right to make an award on any item for any 
quantity less than the quantity offered, at unit costs or prices offered, unless the offeror specifies otherwise in the 
proposal. The District reserves the right to make multiple awards if, after considering the additional administrative 
costs, it is in the District's best interest to do so. Any exchange with offerors after the receipt of a proposal does 
not constitute a rejection of counteroffer by the District. 
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3.7 SINGLE/MULTIPLE AWARDS 
The District intends to award a contract under this solicitation to a single vendor in each category.  The District reserves the 
right to make a multiple award to more than one supplier.  The award will be limited to the least number of suppliers that the 
District determines is necessary to meet the needs of the SAVE’s Public Entity members.  The District reserves the right to 
make a multiple award at the discretion of the District Board.  It is anticipated that up to two vendors will be award. 
 

3.8 Questions/Concerns  
Questions and/or concerns regarding this proposal may be filed none verbally, with either of the District 
Contact Person listed below:  

Caroline Brackley 
Caroline@pgpc.org 
 

3.9 Contract Payment Terms: 
Offerors must indicate the prompt payment terms that they will offer to the District (for example: 2/10 Net 30; 
2/15 Net 30, etc.) At a minimum, offeror's payment terms shall comply with the requirements of A.R.S. Titles 35 
and 41, Net 30 days. 
 

3.10 Clarifications 
Upon receipt and opening of proposals submitted in response to this solicitation, the District may request oral or 
written clarifications, including demonstrations or questions and answers, for the sole purpose of information 
gathering or of eliminating minor informalities or correcting nonjudgmental mistakes in proposals. Clarifications 
shall not otherwise afford the offerors the opportunity to alter or change its proposal. 
 

3.11 Discussions 
In accordance with A.A.C. R7-2-1047, after the initial receipt of proposals, the District may conduct discussions 
with those offerors who submit proposals determined by the District to be reasonably susceptible of being 
selected for award. 
 

3.12 Confidential Information 
 
If a person believes that any portion of a proposal, bid, offer, specification, protest or correspondence contains 
information that should be withheld, then the Procurement Officer shall be so advised in writing (Price is not 
confidential and will not be withheld). Such material shall be identified as confidential wherever it appears. The 
District, pursuant to R7-2-1006, shall review all requests for confidentiality and provide a written determination. 
If the confidential request is denied, such information shall be disclosed as public information, unless the person 
utilizes the 'Protest' provision as noted in R7-2-1016. 
 
Any portion of your proposal that you consider of a confidential nature shall be cut from its document of origin 
and pasted within the confidential section. The confidential section shall be placed in a separate envelope inside 
your proposal submittal. On the outside of the envelope there shall be a list of the contents, the reason this is 
confidential/proprietary, and whom is the contact person regarding the contents of the envelope.  Reference to its 
location within the document of origin must be submitted for reference. 
 
Any attachment that has confidential information within it cannot be removed once your Proposal has been 
submitted.  If the District finds it is not confidential, the firm may pick up their envelope containing the 
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confidential information and none of the material will be used in the evaluation process.  Should the District find 
in favor of the firm, any information contained in the Confidential Information envelope, will be viewable only by 
appropriate procurement staff and evaluators. 
 
3.13 Electronic Documents 
This solicitation document is provided in an electronic format. Any unidentified alteration or modification to any 
solicitation documents, to any attachments, exhibits, forms, charts or illustrations contained herein shall be null 
and void. In those instances where modifications are identified, the original document published by the District 
shall take precedence. As provided in the Uniform Instructions to Offerors, offerors are responsible for clearly 
identifying any and all changes or modifications to any solicitations document upon submission to the District. 
 

3.14 Amendments 
Any and all Amendments issued by the District must be acknowledged so that the District knows you have taken 
the information provided in the Amendment into consideration when you make your offer.  An Amendment 
acknowledgement form has been provided.  All Amendments will be posted to the District’s website. 

3.15 Familiarity of Terms/Conditions of Solicitation 
 
Offeror should become familiar with any local conditions, which may, in any manner, affect the services required. 
The Offeror(s) is/are required to carefully examine the RFP terms and to become thoroughly familiar with any 
and all conditions and requirements that may in any manner affect the work to be performed under the contract. 
No additional allowance will be made due to lack of knowledge of these conditions. 
 
3.16 Evaluation 
 
Representatives of the District will evaluate the proposals and rank them from the most likely to the one least 
likely to meet the requirements outlined in the RFP. If several proposals are very closely ranked, the District may 
call for interviews to assist in the decision making. In addition to interviews, the District reserves the option to 
call for and enter into discussions with the firms considered most likely to meet the requirements for the purpose 
of negotiations, on pricing and/or other portions of the proposal, if considered by the District to be in the best 
interest of the District. 

 
3.17 Evaluation Schedule  
 

The proposals will be initially evaluated for conforming to the requirements of the RFP.  Then a technical score 
will be given.  The proposals with the highest scores may be interviewed to determine the best interests of the 
District.  

3.14 Evaluation Criteria 
 
The evaluation criteria are listed below in relative order of importance.  After the initial evaluation has been 
completed, the following criteria will be used for those offers that advance to the second level.  A selection panel 
made up of participates will be assembled where each member shall independently review, evaluate and rank each 
proposal against the criteria designated below.  Evaluations will be calculated and compiled by the Contract 
Administrator.  The Contract Administrator may request that presentations of the highest ranked proposers be 
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made to the selection panel.  The Contract Administrator will recommend the successful proposer for each 
Category. 

 
A. Cost of coverage to participants 500 points 
B. Ease in administration of the program through electronic interface with 

the District(s)/Public Entity (s). 400 points 
C. Local Agent/Carrier staffing to service the account 300 points 
D. Ease of use for Payroll and HR staff 300 points 
E. Variety and range of discounts to participants’ 250 Points 
F. Claims adjusting services and locations 225 points 
G. Complaint ratio with the Arizona Department of Insurance 200 points 
H. Responsiveness to proposal questions 175 points 
I. Customer Service and references 150 points 

Total        2500 points 
 

3.18 Deviations and/or Exceptions 
 
Offerors shall indicate any exceptions they have taken to the instructions, terms, conditions or other requirements 
of the solicitation. 

 
3.19 Best and Final Offers 

 

If discussions are conducted pursuant to R7-2-1048, the District may issue a written request for best and final 
offers.  If the Offerors do not submit a notice of withdrawal or a best and final offer, the immediate previous offer 
will be construed as the best and final offer.  If best and final offers are received, the points for cost will be 
recalculated.   

3.20 Non-Collusion Statement:  

Each Proposal shall include a signed and notarized Non-collusion Statement.  The statement is enclosed. The 
contractor declares, by signing and submitting a proposal, that the proposal is not made in the interest of, or on 
behalf of, any undisclosed person, partnership, company, association, organization, or corporation; that the 
proposal is genuine and not collusive or sham; that the contractor has not directly or indirectly induced or 
solicited any other contractor to put in a false or sham proposal, and has not directly or indirectly colluded, 
conspired, connived, or agreed with any contractor or anyone else to put in a sham proposal, or that anyone shall 
refrain from proposing; that the contractor has not in any manner, directly or indirectly, sought by agreement, 
communication, or conference with anyone to fix the proposal price of the contractor or any other proposer, or to 
fix any overhead, profit, or cost element of the proposal price, or of that of any other contractor, or to secure any 
advantage against the public body awarding the contract of anyone interested in the proposed contract; that all 
statements contained in the proposal are true; and, further, that the contractor has not, directly or indirectly, 
submitted his or her proposal price or any breakdown thereof, or the contents thereof, or divulged information or 
data relative thereto, or paid, and will not pay, any fee to any corporation, partnership, company association, 
organization, proposal depository, or to any member or agent thereof to effectuate a collusive or sham proposal. 

3.21 Price Clause 
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All references within the price proposal to a firm discount and/or a firm differential shall remain firm for the 
duration of any resulting contract.  Designated WUSD Purchasing Department personnel are the only individuals 
allowed to negotiate contract agreements/terms & conditions and/or pricing before an award is made as well as 
after an award has been made.  Firms hereby agree that any negotiations regarding this RFP pertaining to 
agreements/terms & conditions and/or pricing shall be between proposing firm and the Purchasing Department 
ONLY throughout the term of the contract.  Discounts off manufacturers’ suggested retail price will remain the 
same over the life of the contract. 

3.22 Lobbying 
 

Offerors are hereby advised that lobbying is not permitted with any district personnel or board members related to 
or involved with this RFP until the administration's recommendation for award has been posted in the business 
office. All oral or written inquiries must be directed through the procurement department. 

Lobby is defined as “any action taken by an individual, firm, association, joint venture, partnership, syndicate, 
corporation, and all other groups who seek to influence the Governmental Decision of a Board Member or ANY 
District Personnel after release and prior to the award of this contract by all entities.” Any Offeror or any 
individuals that lobby on behalf of Offeror during the time specified will result in the rejection and 
disqualification of said Offer. 

3.23 No bid response:  
 

If you do not wish to respond to this solicitation, please provide written notification of your decision by using the 
simple “No Bid” form found in this document. Failure to respond to two consecutive solicitations for similar 
items may result in deletion of your name from the District’s Offeror listing for that item. A “No Bid” will be 
considered a response. 

3.24 Offerors Responsibility 
 
The offeror is cautioned that it is the offerors sole responsibility to submit information related to the evaluation 
categories and that the District of Arizona is under no obligation to solicit such information if it is not included 
with the offerors proposal.  Failure by the offeror to submit such information may cause an adverse impact on the 
evaluation of the offerors proposal. 

 
3.25 Responsibility, Responsiveness and Acceptability 

 
In accordance with R7-2-1076, R7-2-1161, R7-2-1168, R7-2-1171, and R7-2-1003(B), R7-2-1031 or R7-2-1046, 
the District  shall consider the following in determining offerors' responsibility as well as the responsiveness of 
proposals submitted in response to the solicitation. 

 
Offerors may not be considered responsible if they have been debarred from the practice of their profession that 
would otherwise be necessary in the provision of goods and services under any resulting contract. Offerors may 
not be considered responsible if they have had a contract with the District, within the last three−years, that was 
terminated for cause, due to breach or similar failure to comply with the terms of any such contract. Offerors may 
also not be considered responsible if there is factual evidence of their frequent and reoccurring failure to satisfy 
the terms of their agreements and contractual relationships, both with the District or other government entities. 
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Factual evidence shall consist of any documented vendor performance reports, customer complaints and/or 
negative references. 

Proposals may not be considered responsive if they are not submitted in the requested format; if they include 
significant exceptions to any requirements, terms or conditions that render the proposal unacceptable; or do not 
contain sufficient contents with which to evaluate the proposal, e.g., bonds, method of approach, key personnel, 
references, prices or pricing, other requested information. 
 
Determinations of non−responsibility and/or non−responsiveness shall be made in writing, and shall set forth the 
bases for the determination. Proposals from offerors determined to be non−responsible or proposals determined to 
be non−responsive, may be set aside at the time of the determination without further evaluations. Offerors will be 
notified if their proposal is set aside for either of these reasons. 

 

3.26 Offer Submission, Due Date and Time 
 

In accordance with the Uniform Instructions 3.1, offers in response to this solicitation shall be submitted in 
writing with an electronic copy provided within the package. Offers shall be received before the date/time listed in 
the solicitation's front page. Offers submitted incorrectly, or those that are received on or after the date/time stated 
in the solicitation, shall be rejected. 

3.27 Response Format Requirements:  
 

Three copies of your proposal, one marked “original”, two marked “copy”, and one electronic copy on a thumb 
drive should be submitted.  The Whiteriver Unified School District will not assume responsibility for any costs 
related to the preparation or submission of the proposal. Page number must be on every page after the Table of 
Contents.   In order for your proposal to be considered, the following should be included and should be 
referenced with index tabs: 

 
PROPOSAL COVER - Title Page 

Identify the RFP number and title.  Provide the firm’s name, address, and telephone number; the name and title of 
a contact person; and the date the proposal was submitted.    

1st PAGE - Table of Contents 

Include a clear and complete identification of the materials submitted by section and page number. 

TAB 1 - Letter of Transmittal 

A brief letter of transmittal should be submitted that includes the following information: 

1. The firm understands of the work to be performed and that they will follow all the terms and conditions of the 
RFP. 

2. A positive commitment to provide the services for the time period specified. 

3. The names of persons authorized to represent the firm, their titles, addresses, and telephone numbers. 

4. A listing of the general types of employee benefits being offered. 
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TAB 2 - Firm Profile and Qualifications 

 The following information should be included. 

1. This should include:  

A. Key contact personnel, their roles and responsibilities, as well as the Organizational Chart as it would be 
viewed by WUSD and members of SAVE.  

2. Include current state with the Arizona Department of Insurance regarding complaints and percentage of 
resolutions. 

TAB 3 - Firm’s References and Questionnaire Response 
 
1. Responses to the Questionnaire Form, as appropriate to the area(s) being offered. 
2. Samples of enrollment forms. 
3. Sample form that releases WUSD and SAVE members from liability for premium payments. 
 

TAB 4 –Cost Proposal 

1. Cost Proposal Pages  
2. Plan Summary of Benefits for each offering 

 
TAB 5 – Forms 

1. Completed Offer & Acceptance Form  
2. Familial Relationship Disclosure Statement 
3. Deviations and Exceptions 
4. Completed Confidential or Proprietary Information Form  
5. Amendment Acknowledgement Form, if applicable 
6. Completed Non Collusion Form 
7. Completed W-9 Form 

 
3.28 CHECKLIST:           

 Yes Double 
Checked 

Did you sign the offer sheet?   
Did you sign and notarize the Non-collusion statement?   
Did you include all the necessary attachments?   
Did you include firm’s sample billing and reporting?   
Did you acknowledge all Amendments, if applicable?   
Did you follow the order for submission of documents?   
Did you include one marked “original” and two marked “copy”, and a 
pdf copy on a thumb drive? 

  

Did you place the mailing label on the outside of your submittal box?   
Did you double check that you have a signed offer sheet?   
Did someone double-check all of the above?    
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4.1. Purpose 
The purposed of this Request for Proposals (RFP) is to solicit qualified firms who can provide 
GROUP PROPERTY AND CASUALTY AND VOLUNTARY BENEFIT INSURANCE for 
Whiteriver USD.  Our District is a member of the purchasing cooperative, “SAVE” and it is 
anticipated that members of the cooperative will access the resulting award; however, no 
volume is implied or guaranteed. Please see the scope of work in this RFP for more details.   
This solicitation is the benefit of our entities for the purpose of recruiting and retaining 
employees. 

4.2. About WUSD 
The Whiteriver Unified School District #20 is located in Navajo County, Arizona. WUSD is 
about 22 miles south of Pinetop-Lakeside; enrollment is expected to be approximately 2,300 
students. The District has five school campuses.   

4.3 Insurance Requirements 

A. Insurance 
 

Offeror agrees to maintain such insurance as will fully protect Offeror and the District from 
any and all claims under any workers’ compensation statute or unemployment compensation 
laws, and from any and all other claims of any kind or nature for damage to property or 
personal injury, including death, made by anyone, that may arise from work or other activities 
carried on, under, or facilitated by this Agreement, either by Offeror, its employees, or by 
anyone directly or indirectly engaged or employed by Offeror.  Offeror agrees to maintain 
such automobile liability insurance as will fully protect Offeror and the District for bodily 
injury and property damage claims arising out of the ownership, maintenance or use of 
owned, hired or non-owned vehicles used by Offeror or its employees, while providing 
services to the District. Sole proprietor firms must use the form enclosed.   
 
Successful Offeror will be asked to provide proof of and maintain comprehensive general 
liability insurance with a limit of not less than $1,000,000 per occurrence and $2,000,000 
aggregate coverage with a deductible of not more than $5,000 and naming Whiteriver 
Unified School District as an additional insured party. 
 
Successful Offeror will be required to submit proof of and maintain Worker’s Compensation 
and Employer’s Liability Insurance as required by law. 

 
B. Safety 

 
Offeror, at its own expense and at all times, shall take all reasonable precautions to 
protect persons and the District property from damage, loss or injury resulting from the 
activities of Offeror, its employees, its subcontractors, and/or other persons present.  
Offeror will comply with all specific job safety requirements promulgated by any 
governmental authority, including without limitation, the requirements of the 
Occupational Safety Health Act of 1970. 

4.4 Authority:  
This solicitation as well as any resultant contract is issued under the authority of the Governing 
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Board and the Director of Business Services. No alteration on any resultant contract may be made 
without the express written approval of the Executive Director for Business in the form of an 
official contract amendment. Any attempt to alter any contract without such approval is a 
violation of the contract and the School District Procurement Rules. Any such action is subject to 
legal and contractual remedies available to the District inclusive of, but not limited to, contract 
cancellation, suspension and/or debarment of the Offeror. 

4.4.2 Contract type:  Fixed Price Term.   

4.5 Offer acceptance period:  
In order to allow for an adequate evaluation, the District requires an offer in response to this 
solicitation to be valid and irrevocable for 6 weeks after the opening time and date.    

4.6 Proposal opening:  
Proposals shall be opened on the date and time, and at the place designated on the cover page of 
this document, unless amended in writing by the District. The name of each Offeror shall be read 
at this time. All offers and any modifications and other information received in response to the 
Request for Proposals shall be shown only to authorize District personnel having a legitimate 
interest in the evaluation. After contract award, the proposals and evaluation document shall be 
open for public inspection. 

4.7 Response format:  
All proposal responses are to be in the same form as this Request for Proposal. Address each 
requirement in the same order as has been requested. 

   
4.8 District reserves the right to: 

• Accept or reject any or all proposals 
• Waive any irregularities and technicalities and may, at its sole discretion, request a 

clarification or other information to evaluate any or all proposals. 
• Before awarding the contract, to require Offeror(s) to submit evidence of qualifications or 

any other information the District may deem necessary. 
• Prior to Governing Board approval, to cancel the RFP or portions thereof, without penalty. 
• Accept the proposals of any or all of the items it deems, at its sole discretion, to be in the best 

interest of the District 
• The District reserves the right to reject any and/or all items proposed or awarded to multiple 

Offerors. 
 
4.9 Contract Reference:  

All terms and conditions of this RFP, any amendment, Offeror’s submissions and negotiated 
terms, are incorporated into the contract by reference as set forth herein. 

 
4.10 Deviations/exceptions:  

Any service not provided directly by the Offeror, must be clearly indicated as such. All services 
must be seamless to WUSD who will continue to work with the successful vendor. Any deviation 
from the general terms and conditions or exceptions taken shall be described fully and appended 
to the proposal form on the Offeror’s letterhead over the signature of the person signing the 
proposal form. Such appendages shall be considered part of the Offeror’s formal proposal. For the 
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absence of any statements of deviation or exception, the proposal shall be accepted as in strict 
compliance with all terms and conditions. 

 
4.11 Contingencies: 

 The total purchase of all orders to be issued against contracts is not known, and the Whiteriver 
Unified School District will not be bound to purchase a minimum quantity during any contract 
period. The information given is the best of our ability to project the needs for the term of this 
contract. 

 
4.12 Familiarity of terms/condition of solicitation:  

Offeror should become familiar with any local conditions, which may, in any manner, affect the 
services required. The Offeror(s) is/are required to carefully examine the RFP terms and to 
become thoroughly familiar with any and all conditions and requirements that may in any manner 
affect the work to be performed under the contract. No additional allowance will be made due to 
lack of knowledge of these conditions. 

4.13 Lobbying:  
Offerors are hereby advised that lobbying is not permitted with any district personnel or board 
members related to or involved with this RFP until the administration's recommendation for 
award has been posted in the business office. This also includes providing gifts to schools district 
employees. Under e-rate regulations, vendors are not allow to provide any gifts over $20 per full 
year. 

4.14 Gratuities 

The School District/public entity may, by written notice, terminate this Contract, in whole or 
in part, if the School District/public entity determines that employment or gratuity was 
offered or made by the Contractor or a representative of the Contractor to any officer or 
employee of the School District/public entity for the purpose of influencing the outcome of 
the procurement or securing the Contract, an Amendment to the Contract, or favorable 
treatment concerning the Contract, including the making of any determination or decision 
about Contract performance. The School District/public entity, in addition to any other rights 
or remedies, shall be entitled to recover exemplary damages in the amount of three (3) times 
the value of the gratuity offered by the Contractor.  

 

4.15 Contractor’s Employment Eligibility 
By entering the contract, contractor warrants compliance with A.R.S. 41-4401, A.R.S. 23-
214, the Federal Immigration and Nationality Act (FINA), and all other federal immigration 
laws and regulations. 

The District may request verification of compliance from any contractor or subcontractor 
performing work under this contract. The District reserves the right to confirm compliance in 
accordance with applicable laws. 

Should the District suspect or find that the contractor or any of its subcontractors are not in 
compliance, the District may pursue any and all remedies allowed by law, including, but not 
limited to: suspension of work, termination of the contract for default, and suspension and/or 
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debarment of the contractor. All costs necessary to verify compliance are the responsibility of 
the contractor. 

 
4.16 Certification  

By submission of this proposal the Offeror certifies:  

A. That the fees quoted in this proposal have been arrived at independently, without 
consultation, communication or agreement, for the purpose of restricting 
competition as to any matter relating to such fees with any other firm.  

B. That, if awarded a contract, the Offeror agrees not to discriminate against any 
employee or applicant for employment pursuant to Executive Order 11246 as 
amended.  

C. That the Offeror is duly licensed for the class or work on this proposal at the time 
of proposal opening and will comply with all applicable legal provisions as set 
forth in the Arizona Revised Statutes, to include all federal, state, and county 
regulations and understands these provisions are part of any contract awarded to 
him/her.  

D. The parties to this Agreement, for valuable consideration exchanged, stipulate that 
an administrative hearing process shall be the sole and exclusive means of 
resolving disputes under this Agreement. The parties agree that all disputes will be 
heard and a final and binding decision rendered by a hearing officer mutually 
agreed upon by the District and contractor (vendor). Both parties agree to mutually 
share in the cost of the administrative hearing and agree that a timely hearing on 
this matter will occur within sixty (60) days of the time and grieving party seeks to 
have an administrative review of a district representative’s final decision. Either 
party may appeal the hearing officer’s decision to the Arizona Superior Court 
consistent with rules applicable to a final administrative decision.  

E. The Offeror agree and will follow all general conditions located in the 
general condition section of this RFP.   

 
4.17 Retention of Records    

By submission of your proposal, contractor agrees to retain all books, accounts, reports, files 
and other records relating to the acquisition and performance of the contract for a period of 
three (3) years after completion of the contract. This requirement includes any subcontractors.  

4.18 Contract  
 

A. The issuance of a formal contract or a purchase order to the successful Vendor will be 
considered sufficient notice of acceptance of contract. This contract shall bind the offeror 
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to furnish and deliver goods or services at the prices, and in accordance with, the 
conditions of this proposal. If the offeror will require the District to sign an additional 
contract, then a copy of the contract MUST be included with the proposal. In the event of 
a conflict between the requirements of this Request for Proposals and the proposed 
contract, the terms and conditions of the Request for Proposals will take precedence. The 
award and resulting contract will begin on July 1, 2015.  

B. Non-performance of contract will give sufficient cause for the District to cancel the 
contract. Non-performance shall be construed to include, but is not restricted to, failure of 
successful firm to deliver in the time specified, or in the manner required. Cancellation of 
contract for any reason may result in the removal of the successful firm’s name from the 
vendors list on future proposals for an indeterminate time. Contract is subject to 
cancellation pursuant to ARS 38-511.  

C. In the case of default, the school District reserves the right to purchase in the open 
market, or to complete the required work, at the expense of the vendor. The school 
District may recover any actual excess costs by:  

a. Deduction from an unpaid balance  

b. Collection against the proposal and/or performance bond or;  

c. Any combination of the aforementioned remedies or any other remedies as provided 
by law.  

d. Any contract entered into as a result of this solicitation is for the convenience of the 
District and as such, may be terminated without default by the District by providing a 
written one-hundred-thirty (120) day notice of termination.   

 
4.19 Payments  

A. Payment will be made by employees for any/all voluntary benefit insurance.  

B. Payment of any invoice shall not preclude the District from making claim for 
adjustment on any item or service found not to have been in accordance with general 
conditions and specifications for any District provided Life and AD&D Insurance.  

4.20 Other Terms 
A. Assignment - Unless otherwise provided for in the specific instructions or 

specifications, it is mutually understood and agreed that the successful firm shall not 
assign, transfer, convey, sublet or otherwise dispose of this contract or his right, title or 
interest therein without prior written approval of the District.   

B. Indemnification - Vendors shall hold the District’s officers, agents and employees free 
and harmless from, and against any and all liability, including cost of claims, suits and 
counsel fees arising from, growing out of, or incidental to, the actual or alleged use of 
any copyrighted composition, secret or proprietary process, patented or unpatented 
invention, article or appliance, including foreign letters patents, furnished as a result of 
this Request for Proposal.  

C. Periods of time, stated as number of days, shall be in calendar days.  
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4.21 Sub-contracts:  
Nothing contained in this specification will be construed as establishing any contractual 
relationship between any sub-Offeror(s) and the District. The Offeror(s) will be fully responsible 
to the Districts for the acts and omissions of the sub-Offeror (s) and their employees. After award 
of contract, any changes in subcontractors or sub-Offerors require prior written approval by 
Whiteriver Unified School District. 

 

4.22 Joint proposal:  
In the event multiple Offerors submit a joint proposal in response to the RFP, a single Offeror 
shall be identified as the Prime Offeror. If offering a joint proposal, Prime Offeror must include 
the name and address of all parties of the joint proposal. Prime Offeror shall provide all bonding 
and insurance requirements, execute any contract, complete the required offer form shown herein, 
have overall and complete accountability to resolve any dispute arising within this contract. Only 
a single contract with one Offeror shall be acceptable. Prime Offeror’s responsibilities shall 
include, but not be limited to, performing of overall contract administration, preside over other 
Offerors participating or present at Districts meetings, oversee preparation of reports and 
presentations, and file any notice of protest and final protest as described herein. Prime Offeror 
shall also prepare and present a consolidated invoice(s) for services performed. The District shall 
issue only one check for each consolidated invoice to the Prime Offeror for services performed. 
Prime Offeror shall remain responsible for performing services associated with response to this 
RFP. 

 

4.23 Use of Other Contracts:  
The District reserves the right to utilize any other District contract, any State of Arizona Contract, 
any contract awarded by any other city or county governmental agencies, any other school board, 
any other community college/state university system cooperative bid agreement, in lieu of any 
offer received or award made as a result of this bid, if it is in the best interest to do so. 
 

4.24 On-Site Employees: 
All employees that will be working on site must hold a valid Level One fingerprint clearance 
card, carry it on themselves and a copy must be delivered to the WUSD HR department.  

 
4.25 Possession of firearms / Drug-Free/Smoke-Free workplace: 

Possession of firearms will not be tolerated on School District property; nor will violations of 
Federal and State laws and any applicable School Board policy regarding Drug Free Workplace 
be tolerated. Violations will be subject to the immediate termination provision heretofore stated. 

Possession and/or use of Tobacco Products on campus is strictly prohibited by ARS 36-798.03 

"Firearm" means any weapon (including a starter gun or antique firearm) which will, is designed 
to, or may readily be converted to expel a projectile by the action of an explosive; the frame or 
receiver of any such weapon; any destructive device; or any machine gun. ARS 13-3102 

No person who has a firearm in their vehicle may park their vehicle on School District property. 
Furthermore, no person may possess or bring a firearm on School District property. 
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If any employee of an independent contractor or sub-contractor is found to have brought a firearm 
on School District property, said employee will be terminated from the School Board project by 
the independent contractor or sub-contractor. 

If the sub-contractor fails to terminate said employee, the sub-contractor's agreement with the 
independent contractor for the School Board project shall be terminated. If the independent 
contractor fails to terminate said employee or fails to terminate the agreement with the sub-
contractor who fails to terminate said employee, the independent contractor's agreement will be 
terminated. 

Offerors are to complete the Drug Free Work Place Form and return with your proposal. 
 

4.26 Non-collusion statement:  
Each Proposal shall include a signed and notarized Non-Collusion Statement. 

 

4.27 Conflict resolution:  
In the event that there are ongoing concerns, the District will meet with the successful Offeror to 
address and resolve their concern.  The resolutions will be governed by the rules of the State of 
Arizona.  

 
4.28 District Liaison:  

The Whiteriver Unified School District liaison for E-Rate Projects will be the Director of 
Technology, Pierre Dehombreux. The liaison will be responsible to administer the resulting 
contract and approve all additional work orders requested before any or all work can be started. 

4.29 References:  
Each proposing firm shall provide contact information for clients of like size and within Arizona.  
The District expects to receive a minimum of three (3) and no more than five (5) references for 
similar services provided to school districts. Preference will be given to School District Client 
experience.  
 

4.30 Integrity of proposals:  
By signing this proposal Offeror affirms that he has not given, nor intends to give at any time 
hereafter any economic opportunity, future employment, gift, loan gratuity, special discount, trip 
favor, or service to any employee of the Whiteriver Unified School District #20 in connection 
with the submitted proposal. Failure to sign the proposal or signing it with a false statement shall 
void the submitted proposal or any resulting contract. 

 
4.31 Evaluation process:  

As provided in this RFP and under regulations promulgated by the State of Arizona, 
discussions may be conducted with responsible providers who submit proposals determined 
to be reasonably susceptible to be selected for award to assure full understanding of, and 
responsiveness to the solicitation requirements. Proposals shall be accorded fair treatment 
with respect to any opportunity for discussion and revision of proposals, and such revisions 
may be permitted after submission and before award for the purpose of obtaining best and 
final proposals. In conducting these discussions, there shall be no disclosure of any cost 
information derived from proposals submitted by competing Providers.  
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In accordance with the Arizona School District Procurement Code A.A.C R7-2-1042A and 
A.A.C. R7-2-1050A, award(s) shall be made to the responsible offeror(s) whose proposal is 
determined in writing to be the most advantageous to the school district based upon the 
evaluation criteria listed below. The selection shall be made to the provider whose qualifications 
are determined to be the most advantageous. 

The evaluation criteria are listed below in relative order of importance.   
After the initial evaluation has been completed, the following criteria will be used for those offers 
that advance to the second level.  A selection panel made up of participates will be assembled 
where each member shall independently review, evaluate and rank each proposal against the 
criteria designated below.  Evaluations will be calculated and compiled by the Contract 
Administrator.  The Contract Administrator may request that presentations of the highest ranked 
proposers be made to the selection panel.  The Evaluation Committee will recommend the 
successful proposer for each Category. 

 
A. Cost of coverage to participants 500 points 
B. Ease in administration of the program through electronic 

interface with the District(s)/Public Entity (s). 400 points 
C. Local Agent/Carrier staffing to service the account 300 points 
D. Ease of use for Payroll and HR staff 300 points 
E. Variety and range of discounts to participants’ 250 Points 
F. Claims adjusting services and locations 225 points 
G. Complaint ratio with the Arizona Department of Insurance 200 points 
H. Responsiveness to proposal questions 175 points 
I. Customer Service and references 150 points 

Total        2500 points 
 

 
 
 
Pricing information provided in submitted proposals will remain confidential and not be disclosed to 
competitors prior to the final recommendation to the School Board of an insurance program. Information 
on total proposal pricing may be disclosed following the award of coverage to insurance carriers. It is 
mutually understood and agreed that the successful Offeror shall not assign, transfer, convey, sublet or 
otherwise dispose of the contract or their right, title, or interest therein, or their power to execute such 
contract, to any other person or company without prior written consent of the District. 
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5. SCOPE OF WORK  
The purpose of this Request for Proposal is to solicit qualified firms who can provide both Voluntary 
and Employer Provided Group Employee Benefits for WUSD and the members of SAVES.  Our 
District is a member of the purchasing cooperative, “SAVE” and it is anticipated that members of the 
cooperative will access the resulting award; however, no volume is implied or guaranteed. 
 
Whiteriver Unified School District (the District) and the participating members of SAVE would 
like to offer full-time employees a package of benefits. These benefits include those which are 
paid for in full by the District, those which have a shared cost between the employee and the 
District, and those which are paid for in full by the employee (“voluntary benefits”). Voluntary 
benefits provide an opportunity for employees to have access to a variety of benefits at 
competitive rates that can be tailored to the employee and his/her family’s specific needs. 
Currently these benefits are available through a number of companies.  The pooling of the 
districts is to obtain the best offerings for our employees.  
 
Some Districts/Public Entities have traditionally offered its employees the opportunity to pay for 
the elected voluntary benefit(s) through payroll deduction on either a pre- or post-tax basis, 
depending on the benefit. 
 
The Districts/Pubic Entities require that the proposing firm provide a full range of voluntary 
benefits. They also require professional, reliable customer service for those employees opting for 
these benefits and their employer for administration of the account. 

Except as otherwise expressly provided, offeror shall defend, indemnify, and hold the District harmless 
from any and all claims, liability, loss and expenses, including reasonable costs, collection expenses, and 
attorneys’ fees, which arise by reason of the acts or omission of the offeror, its agents or employees in the 
performance of its obligations under the contract.  This clause shall survive the termination of any 
contract. 
 
5.1 Summary of Work to be awarded:    

 
A. Offer group Voluntary Insurance, including Auto and Home; or Accident, Cancer, Short 

Term Disability; and/or Voluntary Life and/or Employer provide Group Life  and the 
related services to Districts and Public Entities’ employees who work at least 20 hours 
per week (50% FTE) or more. 

 
B. Provide prospective participants with timely and accurate proposals for coverage and 

pricing. 
 
C. Interface, cooperate, and communicate timely with Districts and public entities’ 

representatives and program participants in the administration of the program. 
 
D. Provide accurate and timely reports to District(s)/Pubic Entity(s) representatives of 

program participants, payroll deducted premiums, and other information necessary to 
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properly administer a group Property and Casualty Insurance, including home, 
automobile, recreational vehicles insurance program. 

 
E. Employees may elect, with their entity’s permission, payroll deduction as a form of 

payment. 
 
F. Employees may elect continued coverage after retirement from the Districts and public 

entities. 
 
G. Have in place computer programs capable of receiving and transmitting electronically 

(email, diskette, etc.) payroll deduction amounts including change in premiums. 
 
Specifications 
 
A.  The firm submitting the proposal must have carrier representatives and claims adjusting 

capabilities for the major population areas of the state such as Yuma, Phoenix-Metro, 
Tucson-Metro and Flagstaff.  The provider will need to detail their methodology of 
approach to penetrate the local market.  National marketing has proven to be 
unsuccessful.  

B. The firm must have adequate staff to make presentations to employees at dates and times 
designated by the District(s)/Pubic Entity(s).   

C. The District(s)/Pubic Entity(s) as an employer will not contribute any funds to the group 
Property and Casualty Insurance; voluntary insurances, but will contribute to District 
provided Group Life and AD&D.  Any requests of the District(s)/Pubic Entity(s) by the 
proposer requiring time and expense other than normal payroll deduction activities the 
proposer agrees to reimburse the District(s)/Pubic Entity(s) for such additional services 
should the District(s)/Pubic Entity(s) request so. 

D. The Insurance carrier used must be licensed to conduct business in the State of Arizona, 
possess at least an A-7 Best Rating for the past five years and been in business in Arizona 
for at least five years. 

E. The Insurance carrier shall agree to give the District(s)/Pubic Entity(s) at least 120 days 
notice of cancellation, non-renewal or major program changes to the master contract. 

F. The proposer must provide written assurance that the policies offered and issued to the 
District(s)/Pubic Entity(s) employees comply with all current Federal, State, and local 
laws and regulations. 

G. Provide a copy of the agreement(s) the District(s)/Pubic Entity(s) will be requested to 
execute to implement the program and provide samples of all policy forms and 
endorsements used in writing the group coverage. 
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H. The carrier representative must provide evidence of professional liability errors and 
omissions coverage in an amount no less than $1,000,000. 

I. The carrier will provide a hold harmless agreement to protect Whiteriver Unified School 
District and each participating member of SAVE from liability incurred in the sponsoring 
of the program. 

  
 

5.2 CATEGORY 1 - PROPERTY AND CASUALTY INSURANCE 

 
B. All of the above specification. 

 
C. Offer group Property and Casualty Insurance, including home, automobile, recreational 

vehicles insurance and related services to Districts and Public Entities’ employees who 
work at least 20 hours per week (50% FTE) or more and hold a valid driver’s license. 
 

D. To test the fairness of your rates a market basket of scenarios has been created. 

 

5.3 CATEGORY 2- VOLUNTARY BENEFIT INSURANCES ACCIDENT, CANCER, 
SHORT TERM DISABILITY. VOLUNTARY LIFE AND AD&D 

  
A. All of the above specification. 

 
B. Offer group Insurances for Guaranteed Issued Accident, Cancer, and Short Term 

Disability without a census and as few qualifications as possible. 
 

5.4 CATEGORY 3- EMPLOYER CONTRIBUTED LIFE AND AD&D BENEFIT 
INSURANCES. 

  
C. All of the above specification. 
 
A. Scope of Services 
 

1. The District requests that all administrative work and customer service necessary to 
maintain the benefit program(s) be conducted by the selected organization, and that the 
organization provide the District with all data as necessary and required by the District. 

 
2. As an option, Whiteriver Unified School District requests information regarding 

provision of employee benefits statements, if offered by or through the respondent. 
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3. Whiteriver Unified School District and the participating members of SAVE welcomes 
information regarding additional value-added services. 

 
B. Administrative Services 
 
The minimum administrative services required of the selected organization are listed below: 

1. Overall account stewardship 
2. Production of policies 
3. Claims certification, investigation and adjudication 
4. Processing and distribution of benefit payments to beneficiaries 
5. Appropriate and accurate fee/premium administration 
6. Strict financial accounting and reconciliation 
7. Production of claims, contracts, and other legal forms as required 
8. Other special services as requested from time to time by the District 
9. Timely notification of plan changes, procedure or processing changes and system 

problems affecting the group. 
 
C. Account Management/Customer Service 
 
The account executive and service representatives will deal directly with the District employees. 
The account management team must: 
 

1. Devote time needed to the individual accounts 
 

2. Be available for frequent telephone and on-site consultations with District employees 
 

3. Be comprised of individuals with specialized knowledge of your organization’s: 
i) claims and eligibility systems 
ii) claims adjudication policies and procedures 
iii) programs offered 
iv) contracts and their meaning/interpretation 

 
4. Act on behalf of District employees in “cutting through the red tape.” This facet of 

account management cannot be emphasized enough – the account management team 
must be able to effectively advance the interests of District employees through the 
selected organization’s corporate structure. 

 
5. It is anticipated that the account executive (and others as needed) will meet regularly with 

District representatives to review account activity, identify problem areas and present 
solutions, and identify opportunities to strengthen plan administration. 

 
6. The selected organization must have, as its primary focus, efficient and effective 

processing of all claims. An important ingredient will be prompt and courteous responses 
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to client or employee inquiries. A toll-free telephone number must be available for 
employees. 

 
 
D. Fee/Premium Administration 
 
All fee/premium payments and statements will be the responsibility of the employee. The 
District shall offer a payroll deduction program and submit payments directly to the 
administrator/insurer. 
 
Typical Plan Designs 
 
All proposals should be based on the typical plan designs listed below.  However, you may list 
your alternative in the column marked for your plan offered. 
 
Short Term Disability 
Accident Insurance 
Cancer Insurance 
Critical Illness Insurance 
 

5.3 Summary of Work to be awarded: Employer Sponsored Life Insurance  
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1. General for All responses 
A. Ability to serve the bilingual needs of many Arizona districts and public entities. 

 
B. Provide your organization’s current ratings as published by A.M. Best, Standard & Poor’s, Dun & 

Bradstreet, Moody’s, and Duff and Phelps. 
 

C. Do you have any minimum participation requirements in order for a public entity to use the 
awarded contract? 

 
D. Is your insurance offered on a ‘Guaranteed Issue’ basis? If not, what are the underwriting 

requirements? 
 
E. Is your organization willing to accept all current enrollments? 

 
F. Will your firm resolve 90% of employee enrollment and billing discrepancies within one billing cycle 

 
G. Confirm that you understand all plans and services will evaluated separately by Category and your proposal 

for each Category is on a stand-alone basis. 
 

H. Is the policy portable should the valued employee end their service time with agency? 
 
2. Account Administration for All responses 

A. Provide the names, titles and primary responsibilities for each member of the account 
management team, along with the structure of the organization.  
 

B. Will employees be able to enroll online, via telephone or in person?  
 

C. Will communication material be customized for the District? If so, are the associated costs 
included in the premiums? 
 

D. Will you produce custom summary plan descriptions/insurance booklets at no cost to the 
Districts/Pubic Entities, if requested? 

 
3. Claims Administration for All responses 

A. Where is the claim office located that will serve Whiteriver Unified School District employees? 
Identify the claim office location for all the other participating Districts/Public Entity. 

 
B. Will there be dedicated customer service representatives for Whiteriver Unified School District 

employees? If so, how many? 
 

C. What are the hours of operation for the claim office? 
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D. What are the hours of operation for the call center? 
 

E. Do you maintain toll-free telephone numbers for customer service? 
 

F. Is there an internet site available for member use? If so, what capabilities are available to members 
via the internet? 

 
G. What are your performance standards on: 

a. speed of answering calls (number of rings) 
b. length of time on hold 
c. responding to after-hours caller 
d. abandonment rate of calls 
e. claim turnaround time 
f. percent of claims audited 

 
H. Provide your actual performance levels for each standard listed above for calendar year 2014 

4. Group Auto and Home Insurance Offerors 
 

5. Voluntary Accident, Cancer, and Short Term Disability Insurance Offerors 
A. Detail if Accident Coverage is 24 hour. 

 
B. Is Accident coverage for an unlimited number of accidents? 

 
C. Does Accident cover expense reimbursement for actual charges up to the policy maximum? 

 
D. Detail Accident coverage for ER; Ambulance; and Hospital indemnity 

 
E. Is there an Accident benefit for specific diagnosis such as “Pelvic” or “Femur” fracture? 

 
F. Detail the preexisting conditions waiting period for Cancer Insurance coverage. 

 
G. Detail over specified diseases that might be covered under the Cancer plan. 

 
H. Detail if there any benefits at the initial cancer diagnosis. 

 
I. Detail if there is any cancer screening benefits. 

 
J. Detail if there is any benefit for Radiation and/or Chemotherapy. 

 
6. Voluntary Life and AD&D Insurance Offerors 

1. Detail your ability to Guarantee Issue a Voluntary Life with AD&D policy.  Are there any health 
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screenings or questions? 
2. How much notice will be given of a rate change? The District requires a minimum of 120 days. 

 
3. Would you be willing to guarantee premiums for 2 years? If yes, is there an additional load to the 

premium? 
 

4. Are there any set up charges, annual charges, or other charges related to the administration of the 
programs? If so, please provide a description of these fees and the amount in the Proposal Cost 
Form section. 
 

5. Is there an Age Reduction?  If yes, please detail. 
 
 

7. Employer Paid Group Life and AD&D Offerors 
 

1. Affirm you will write an Employer Paid Group Life with AD&D guaranteed issue without a 
census? 
 

2. Detail the minimum and maximum size pool that will be auto issued at the maximum rate quoted. 
 

3. Detail what is needed to lower maximum rate; i.e. census; losses in last 3 years. 
 

4. How much notice will be given of a rate change? The District requires a minimum of 120 days. 
 

5. Would you be willing to guarantee premiums for 2 years? If yes, is there an additional load to the 
premium? 
 

6. Are there any set up charges, annual charges, or other charges related to the administration of the 
programs? If so, please provide a description of these fees and the amount in the Proposal Cost 
Form section. 
 

7. Is there any Age Reduction?  If yes, please detail. 
 
8. For All Proposed Coverage’s 

1. Describe the specific duties of the employer in enrolling and collecting premiums of employees. 
 

2. How do employees handle changes to their policies during the course of the policy period? 
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Name of Public Entity Client:  ___________________________________________________  
 
Contact Name and Title:  ________________________________________________________  
 
Telephone Number:  ____________________________________________________________  
 
Email Address:  ________________________________________________________________ 
 
Length of Client Relationship: ____________________________________________________  
 
Name of Public Entity Client:  ___________________________________________________  
 
Contact Name and Title:  ________________________________________________________  
 
Telephone Number:  ____________________________________________________________  
 
Email Address:  ________________________________________________________________ 
 
Length of Client Relationship: ____________________________________________________  
 
Name of Public Entity Client:  ___________________________________________________  
 
Contact Name and Title:  ________________________________________________________  
 
Telephone Number:  ____________________________________________________________  
 
Email Address:  ________________________________________________________________ 
 
Length of Client Relationship: ____________________________________________________  
 
 
Name of Public Entity Client:  ___________________________________________________  
 
Contact Name and Title:  ________________________________________________________  
 
Telephone Number:  ____________________________________________________________  
 
Email Address:  ________________________________________________________________ 
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7.1 Pricing Matrix   
Prices must include ALL associated fees and set-ups.  
 

7.2 Pricing Matrix for Category1: Property and Casualty Insurance 
Request the Fillable Excel Sheet 

RFP 15-05-20  P and 
C Pricing.xls  

 
7.3  Pricing Matrix for Category 2: Accident, Cancer, and other products 
Critical Illness Coverage (Accident, Cancer, other) 
Coverage Options      
 Employee Spouse Children Family 
Coverage Amounts      
     
Pays Lump Sum Benefit for Cancer      
Heart Attack     
Stroke     
Major Organ Transplant     
Kidney Failure     
Health Screening Benefit Pays $50 
per calendar year for specified 
screening 

    

Eligibility Age 16 – 69 (Yes/No)     
Portability Employee can choose to 
keep coverage at the same cost if they 
change jobs or retire. 

    

Cost Monthly     
Benefit Amount $ $ 

 Cost for 
Smoker 

Cost for 
non-

smoker 

Cost for 
Smoker 

Cost for non-
smoker 

Age     
16 - 29     
30 - 39     
40 - 49     
50 - 59     
60 - 69     
 
 

  

Written Signature  Date 
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Name/Title  Telephone Number 
 
Voluntary Life Insurance and AD&D 
 
Employer Contribution  
Employee Benefit Amount  

0% (Fully employee paid)  
Increments of $5,000 to $100,000  

Spouse Benefit Amount  
Child Benefit Amount  
Guarantee Issue  

Increments of $5,000 to $50,000 not to exceed 50% 
of employee amount  
$5,000(14 days to 26 years)  

Spouse Guarantee Issue  $5,000  
AD&D Amount  Same as Life amount for employees, spouses and 

children  
Age Reduction Schedule  None 
Cost for:  Life Rate Per AD&D Rate Per 
 Employee 
 

   

Spouse    
Per Child    
   
Written Signature  Date 
   
Name/Title  Telephone Number 
 
Short Term Disability 
Plan Type  Variable elimination period with choice of benefit 

level  
Benefit Options examples 1) 66% / 7 day elimination  

2) 66% / 14 day elimination  
3) 66% / 30 day elimination  

Employer Contribution  
Benefit Percentage  
Elimination Period  

Voluntary  
40% or 60%  
14 days or 60 days  

Benefit Duration  175 Days 
Pre-Existing Condition  6 / 12  
Offset with Sick Leave?  Yes  
Maximum Benefit Up to $2,500 week 
Product Rate per $10.00 of Benefit 
60% / 7 day elimination  
60% / 14 day elimination  
60% / 30 day elimination  
   
Written Signature  Date 
   
Name/Title  Telephone Number 
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7.4  Pricing Matrix for Category 3: Employer Contributory Life and AD&D. 
 
Employer Contribution  
Employee Benefit Amount  

100%  
Two times annual wages minimum of $25,000 to 
$100,000  

Spouse Benefit Amount  
Child Benefit Amount  
Guarantee Issue  

Increments of $5,000 to $50,000 not to exceed 50% 
of employee amount  
$5,000(14 days to 26 years)  

Spouse Guarantee Issue  $5,000  
AD&D Amount  Same as Life amount for employees, spouses and 

children  
Age Reduction Schedule  None 
Cost for:  Life Rate Per 

Thousand 
AD&D Rate Per 
Thousaand 

 Employee 
 

   

Spouse    
Per Child    
   
Written Signature  Date 
   
Name/Title  Telephone Number 
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List any deviation or exception for any item listed in this RFP. The item number must be listed and the 
page it is found on. Any deviation/exception or inability of the provider to handle that particular item 
must be clearly and fully stated. Failure to show specific deviations indicates full compliance with the 
RFP. Significant deviations and/or exceptions could be determined to be non-responsive. 
 
Section of Solicitation Page # Item Reason for request for a 

Deviations and Exceptions 
    
    
    
    
 
Name of the Company:  ..................................................................................................................................  

Name and Position Held with Company:  ..............................................................................................................  

Authorized Signature/Local Representative:   .......................................................................................................  

Date Signed:  ..........................................................................................................................................................  

Telephone /Email Address:  ...................................................................................................................................  
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This page is used to acknowledge any and all amendment that might be issued. If no amendment is 
issued, you need not return this page. Amendments will be posted to the District website.  Your 
signature indicates that you took the information provided in the amendment into consideration 
when providing your response. 
Please sign and date 

Amendment #1 ________________________________ Amendment Date: ____________________  

 

Amendment #2 _______________________________ Amendment Date:  __________________  

 

Amendment #3 _______________________________ Amendment Date:  __________________  

 

Amendment #4 _______________________________ Amendment Date:  __________________  

 

Amendment #5 _______________________________ Amendment Date:  __________________  

 

 
Name of the Company:  ..................................................................................................................... 

Name and Position Held with Company:  ...............................................................................................  

Authorized Signature/Local Representative:   ........................................................................................  

Date Signed: ............................................................................................................................................  

Telephone /Email Address:  .................................................................................................................... 
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 __________  No confidential/proprietary materials have been included with this offer. 

 

 __________  Confidential/Proprietary materials included. Offerors should identify below any 

portion of their offer deemed confidential or proprietary (see Uniform Terms and Conditions). 

Identification in this section does not guarantee that disclosure will be prevented but that the item 

will be subject to review by the Offeror and the District prior to any public disclosure. 

Requests to deem the entire offer or price as confidential will not be considered. 
 
 
 

Name of the Company:  ..................................................................................................................... 

Name and Position Held with Company:  ...............................................................................................  

Authorized Signature/Local Representative:   ........................................................................................  

Date Signed: ............................................................................................................................................  

Telephone /Email Address:  ....................................................................................................................  
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Offer and Acceptance Form 
 

The Undersigned hereby offers and agrees to furnish the material, service or construction in compliance with all terms, conditions, 
specifications, and amendments in the Solicitation and any written exceptions in the offer. 
Company Name For Clarification of this Offer, contact: Name 

Arizona Transaction (Sales) Privilege Tax License No. 

Federal Employer Identification No. Phone 
Street Address Fax 
City E-mail 

State Zip Signature of Person Authorized to Sign Offer 
Tax Rate (if applicable)  ____ % 
 
 __________________________ 

Printed Name of Person Authorized to Sign Offer 

Title 
CERTIFICATION 

By signature in the Offer section above, the bidder certifies: 
1. The submission of the Quotation did not involve collusion or other anti-competitive practices. 
2. The Offeror shall not discriminate against any employee or applicant for employment in violation of State Executive Order 99-4, 

2000-4 or A.R.S. § 41-1461 through 1465. 
3. The Offeror has not given, offered to give, nor intends to give at any time hereafter any economic opportunity, future 

employment, gift, loan, gratuity, special discount, trip, favor, or service to a public servant in connection with the submitted 
Quotation. Failure to provide a valid signature affirming the stipulations required by this clause shall result in rejection of the 
Quotation. Signing the Quotation with a false statement shall void the Quotation, any resulting contract and may be subject to 
legal remedies provided by law. 

4. The Offeror warrants that it and all proposed subcontractors will maintain compliance with the Federal Immigration and 
Nationality Act (FINA), A.R.S. § 41-4401 and A.R.S. § 23-214 and all other Federal immigration laws and regulations related to 
the immigration status of its employees which requires compliance with Federal immigration laws by employers, contractors and 
subcontractors in accordance with the E-Verify Employee Eligibility Verification Program. 

5. In accordance with A.R.S. § 35-392, the Offeror is in compliance and shall remain in compliance with the Export Administration 
Act. 

6.   In accordance with A.R.S. § 15-512, the Offeror shall comply with fingerprinting requirements unless otherwise 
exempted. 

7. By submission of this response, that neither it nor its principals is presently debarred, suspended, proposed for debarment, 
declared ineligible, or voluntarily excluded from participation in this transaction by any Federal department or agency. 

8. By submission of this Quotation, that no Federal appropriated funds have been paid or will be paid by or on behalf of the undersigned, to any 
person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, 
or an employee of a member of Congress in connection with the awarding of a Federal contract, the making of a Federal grant, the making of a 
Federal loan, the entering into a Cooperative Agreement, and the extension, continuation, renewal, amendment, or modification of a Federal 
contract, grant, loan, or cooperative agreement. 

ACCEPTANCE OF OFFER BY DISTRICT 
The offer is hereby accepted.  The Contractor is now bound to sell the materials or services listed by the attached contract and based upon 
the solicitation, including all terms, conditions, specifications, amendments, etc., and the Contractor’s Offer as accepted by the school 
district/public entity. 

This contract shall henceforth be referred to as Contract No. 15-05-20 for Voluntary and Employer Provided Group Employee 
Benefits. 

The Contractor is cautioned not to commence any billable work or to provide any material or service under this contract until Contractor 
receives purchase order, contract release document, or written notice to proceed. 

Authorized Signature of the District Date: 
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Preference must be given to vendors submitting a certification with their bid/proposal certifying they 
have a drug-free workplace. The special condition is as follows: 

IDENTICAL TIE PROPOSALS - Preference shall be given to businesses with drug-free workplace 
programs. Whenever two or more bids, which are equal with respect to price, quality, and service for 
the procurement of commodities or contractual services, a bid received from a business that certifies 
that it has implemented a drug-free workplace program shall be given preference in the award 
process. Established procedures for processing tie bids will be followed if none of the tied vendors 
have a drug- free workplace program, a business shall: 

1. Publish a statement notifying employees that the unlawful manufacture, distribution, 
dispensing, possession, or use of a controlled substance is prohibited in the workplace and 
specifies the actions that will be taken against employees for violations of such prohibition. 

2. Inform employees about the dangers of drug abuse in the workplace, the business's policy of 
maintaining a drug-free workplace, any available drug counseling, rehabilitation, and 
employee assistance programs, and the penalties that may be imposed upon employees for 
drug abuse violations. 

3. Give each employee engaged in providing the commodities or contractual services that are 
under bid a copy of the statement specified in subsection (1). 

4. In the statement specified in subsection (1), notify the employees that, as a condition of 
working on the commodities or contractual services that are under bid, the employee will 
abide by the terms of the statement and will notify the employer of any conviction of, or plea 
of guilty or nolo contendere to, any violation of any controlled substance law of the United 
States or any state, for a violation occurring in the workplace no later than five (5) days after 
such conviction. 

5. Impose a sanction on, or require the satisfactory participation in a drug abuse assistance or 
rehabilitation program if such is available in the employee's community, by any employee 
who is so convicted. 

6. Make a good faith effort to continue to maintain a drug-free workplace through 
implementation of this section. 

7. As the person authorized to sign the statement, I certify that this firm complies fully with the 
above requirements. 

COMPANY NAME: .............................................................................................................  

VENDOR'S SIGNATURE: ..................................................................................................  

Must be executed and returned with attached proposal at time of solicitation opening to be 
considered.



 Whiteriver Unified School District, #20 
Non-Collusion Form P.O. Box 190 

959 S. Chief Avenue 
Whiteriver, AZ 85941 

      928-338-4842 
RFP: 15-05-20 
PROJECT: Voluntary and Employer Provided 
Group Employee Benefits 

Page 
56 of 
59 

 

 
 

 
STATE OF ARIZONA  )  
 )  ss.  
County of  )   
 
__________________________________________________, affiant, the (Name)  

 (Title)  

(Contractor)  

the persons, corporation, or company who makes the accompanying proposal, having first been 
duly sworn, deposes and says:  

That such proposal is genuine and not sham or collusive, nor made in the interest or 
behalf of any persons not herein named, and that Bidder has not directly or indirectly induced or 
solicited any other bidder to put in a sham bid, or any other person, firm, or corporation to refrain 
from bidding, and that the bidder had not in any manner sought by collusion to secure for itself 
an advantage over any other bidder.  

 (Title)  

Subscribed and sworn to before me this _____ day of ________________, 20____.  

Signature of Notary Public in and for the  

County of ___________________________ State of ____________________________  
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Familial Relationship Disclosure Statement 
 
All responses to this solicitation shall be accompanied by a sworn and notarized statement 
disclosing any familial relationship aka, conflict of interest that exists between the owner or any 
employee of the offeror and any member of the Governing Board of the Whiteriver Unified 
School District or any employee of the Whiteriver Unified School District.:  
    
The undersigned, the owner or authorized officer of ________________________________ 
(the “Firm”), pursuant to the familial disclosure requirement provided in the attached solicitation, 
hereby represent and warrant, except as provided below, to their best knowledge that no familial 
relationships exist between the owner(s) or any employee of the company and any member of the 
Governing Board of the District, Superintendent of the Whiteriver Unified School District or any 
employee of Whiteriver Unified School District. If such a relationship exists, please explain:  
 
 

 
(Signature of Person Authorized to Sign Offer) 

      
(Title) 

 
Subscribed and sworn to before me 
 
this  day of  , 20       
 
 
Signature of Notary Public in and for the  
 
State of  

County of  
 



 Whiteriver Unified School District, #20 
W-9 Form P.O. Box 190 

959 S. Chief Avenue 
Whiteriver, AZ 85941 

      928-338-4842 
RFP: 15-05-20 
PROJECT: Voluntary and Employer Provided 
Group Employee Benefits 

Page 
58 of 
59 

 

 
 



 

 
 

SEALED Proposal Submitted by:  
Company Name:  
 
Address:  
 
City, State, Zip:  
 
RFP: 15-05-20 
Project: Voluntary and Employer Provided Group Employee 
Benefits  
Due: April 15, 2015, 2015 by 4:00 PM 

 
 
 
 
 

TO: 
Whiteriver Unified School District, #20 
Business Office Department 
959 South Chief Avenue 
Whiteriver, AZ 85941 
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